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Message from Director of CHRA Far East Region

Welcome to employment with the United States Forces Korea (USFK). You are about
to embark on a career serving both the Governments of the Republic of Korea (ROKG)
and the United States of America (USG). The joint partnership between the ROKG and
the USG has a long tradition of partnership in the defense of freedom. You will play an
important role in preserving that freedom. No matter what your job is with the USFK, it
is important to always remember you are serving the welfare of the Soldiers, Sailors,
Airmen, Marines, Department of Defense Civilians, family members and ROK Army
personnel. Working for the USFK is more than earning a paycheck, it is serving the
Republic of Korea to deter aggression and continue with the prosperity the Korean
people have had and will continue to have in the years to come.
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The handbook you received tells you much of what it is to be an employee of the USFK.
While this handbook may not be all inclusive, it provides you with enough information to
become knowledgeable of the typical things a new employee should be aware of.
Further, it provides you with information on where to get specific information either
through your supervisor or the Civilian Personnel Advisory Center (CPAC).
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It is my pleasure and the pleasure of my staff to provide you with quality customer
service and advisory services.
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| wish you a full and interesting career with the USFK and hope you enjoy your new job
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Best Regards

Director, CHRA Far East Region
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Summary. This guide is designed to be a quick reference for the new Korean national
employees serviced by CHRA Far East Region. It provides a variety of information
pertinent to the provisions of the governing personnel regulation for USFK KN
employees and entitlements, benefits, employee rights and obligations, activities and
functions of the areas, and services available to the employees.
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Applicability. This guide applies to all KN civilian employees in APF and NAF
positions assigned to organizations serviced by CHRA Far East Region.
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Suggested Improvements. The proponent of this guide is CHRA Far East Region.
Users are invited to send comments and suggestions to the CHRA FER, email
hyongkwon.pak.LN@mail.mil.
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Chapter 1
Introduction

1-1. Purpose of This Handbook 0O/ 2tLfA{S/ S&

This handbook provides new KN civilian employees with information relating to USFK
KN personnel program including the provisions of USFK Reg 690-1, various personnel
actions, entitlements/benefits, conduct and disciplinary actions, performance, and
standards of conduct for familiarization with their working environments.
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1-2. Areas X/ +£&£

USFK installations on the Korean peninsula are grouped into six areas, i.e.
Area | — U.S. Army Garrison (USAG) Yongsan-Casey
Area Il — U.S. Army Garrison (USAG) Yongsan-Casey
Area lll — U.S. Army Garrison (USAG) Humphreys
Area IV — U.S. Army Garrison (USAG) Daegu
Area V — Osan Air Base
Area VI — Kunsan Air Base
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1-3. On-post Medical Care SLCHLY O/ B A&

IAW Chapter 5 of USFK Reg 690-1, when injured while on duty USFK KN employees
may receive emergency and/or minor treatments at military medical facilities on post.
Other than this, KN employees are not authorized to use medical facilities on post.
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1-4. Driving on Post ZCHL} 271

Korean employees required to drive Government Owned Vehicles (GOV) must have a
USFK driver’s license called ‘U.S. Government Motor Vehicle Operator’s Identification
Card (OF 346)’. Applicants for the USFK driver’s license are required to take a written
test and to complete required training courses. The use of Government-owned or -
leased motor vehicles is restricted to official purposes. Employees required to drive
GOV’s must take care to use them only for authorized purposes.
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1-5. USFK’s Organizational Culture & 2t0/Z29] Z= X 23}

a. USFK has different organizational culture from ROK Government agencies and
corporations on the economy to include ethical standards.
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b. As addressed in the ‘Standards of Conduct’ for USFK Korean employees, Korean
employees are subject to the provisions Standards of Ethical Conduct for Employees of
the Executive Branch, Final Regulation issued by the U.S. Office of Government Ethics,
Title 5, Code of Federal Regulations, Part 2635. A few examples of these provisions
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https://www2.oge.gov/Web/oge.nsf/0/076ABBBFC3B026A785257F14006929A2/$FILE/SOC%20as%20of%2081%20FR%2081641%20FINAL.pdf
https://www2.oge.gov/Web/oge.nsf/0/076ABBBFC3B026A785257F14006929A2/$FILE/SOC%20as%20of%2081%20FR%2081641%20FINAL.pdf
https://www2.oge.gov/Web/oge.nsf/0/076ABBBFC3B026A785257F14006929A2/$FILE/SOC%20as%20of%2081%20FR%2081641%20FINAL.pdf
http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr&SID=06f812f26e7ed9f364bb87944757b912&rgn=div5&view=text&node=5:3.0.10.10.9&idno=5
https://www2.oge.gov/Web/oge.nsf/0/076ABBBFC3B026A785257F14006929A2/$FILE/SOC%20as%20of%2081%20FR%2081641%20FINAL.pdf
https://www2.oge.gov/Web/oge.nsf/0/076ABBBFC3B026A785257F14006929A2/$FILE/SOC%20as%20of%2081%20FR%2081641%20FINAL.pdf
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(1) Employees are prohibited from giving or soliciting for a gift to another
employee who is an official superior; or accepting a gift from a lower-paid employee,
unless the two employees are personal friends who are not in a superior-subordinate
relationship.
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(2) On an occasional basis, employees may give and accept items aggregating
$10 or less per occasion, food and refreshments shared in the office, or personal
hospitality at a residence. This exception can be used for birthdays and those holidays
when gifts are traditionally exchanged.
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(3) On infrequent occasions of personal significance, such as marriage, and on
occasions that terminate the superior-subordinate relationship, such as retirement,
employees may give and accept gifts appropriate to the occasion and they may make
or solicit voluntary contributions of nominal value for group gifts.
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(4) Employees are prohibited from engaging in outside activities that conflict with
employees’ official duties.
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c. The USFK pay system is based on an hourly wage, not a salary. Because of this,
hours worked over the normal amount require an overtime rate in lieu of the normal
hourly rate.


https://www2.oge.gov/Web/oge.nsf/0/076ABBBFC3B026A785257F14006929A2/$FILE/SOC%20as%20of%2081%20FR%2081641%20FINAL.pdf




Chapter 2

Personnel Procedures QIAFSH 2] XX}

2-1. Essential Employment Condition Z&Z+L2 71

Persons who advocate the overthrow of either the U.S. Government or ROK
Government will not be employed. Employees are prohibited from participating in an
organization advocating the overthrow of the U.S. Government or ROK Government
and will be removed for such action. (Subpara 2-14b, USFK Reg 690-1)
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2-2. Employment Process 2 & &t

When requested by a servicing organization, CPAC/CHRA prepares and posts vacancy
announcements on the CHRA web site. Applicants may access the web site, refer to
‘How to Apply,” ‘How to Build the Resume,’” and complete the application form using the
Resume Builder; then apply for the vacancies.
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** Note: As of 15 July 2019, the CHRA web site (KNRS Web Site) is down. Applicants
can access a temporary web site to view vacancy announcements and guidance.
https://wr.acpol.army.mil/knrs_employment/
F:2019H97 & 15 L A, OISZAUAMF(E=AMES T)AIO|ETI HEEX ot
A0, FERER2 AMES 1 HHE EI|SHME HAIZAO|E0l| H&etH ECh:
https://wr.acpol.army.mil/knrs_employment/
After completing the on-line application by following the ‘How to Build the Resume’

instructions, the applicants may apply for the vacancies. Applications submitted via
postal mail or email will not be considered.


http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
https://lr.acpol.army.mil/knrs/selfservice/
https://lr.acpol.army.mil/knrs/selfservice/
https://wr.acpol.army.mil/knrs_employment/
https://wr.acpol.army.mil/knrs_employment/
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** Note: As of 15 July 2019, applicants must submit an Application for Employment (USFK Form
130EK) to the e-mail address, usarmy.henry.chra-fe.mbx.knrs-notifications@mail.mil. The e-mail
subject line MUST contain the announcement number for which the applicant is applying for. If the
applicants apply for multiple positions, they must submit separate application and e-mail for each
vacancy.
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CPAC/CHRA will issue Notice of Personnel Action, Standard Form (SF) 50 (SF-50) to
the selectee and create an Official Personnel Folder (OPF). The SF-50 is the required
form of employee notification for actions such as appointments, reassignments,
promotions, pay adjustments, separations, and for corrections and cancellations of
those actions. The SF-50 constitutes the official documentation of Federal employment.
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Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

2. Social Security Num|

ber 3. Date of Birth

4. Effective Date

5-A. Code |5-B. Nature of Action

6-A_ Code |6-B. Nature of Action

5-C. Code |5-D.Legal Authority

6-C. Code [6-D. Legal Authority

5-E Code |5-F. Legal Authority

6-E_ Code [6-F. Legal Authority

7. FROM: Position Title and Number

15. TO: Position Title and Number

8. Pay Plan [9. Occ. Code [10. Grade or Level |11. Step or Rate |12. Total Salary

13. Pay Basis

16. Pay Plan 17.0cc.Codg

18. Grade or Level

19. Step or Rate |20. Total Salary/Award

21. Pay Basis

12A._ Basic Pay 12B. Locality Adj.

12C. Adj. Basic Pay

12D. Other Pay

20A_ Basic Pay

[20B. Locality Ad

20C. Adj. Basic Pay |20D. Other Pay

14. Name and Location of Positions Organizati

23. Veterans Preference

22 Name and Location of Position's Organizatien

24. Tenure

25. Agency Use 26. Veterans Pref. for RIF

Standard Form 50 (Notification of Personnel Action)
EZMA 50 3 (CIAFZR| 81 M)




Types of Appointments

g el

Type of Appointment

Work Schedule

Description

Permanent 37

U (BT E E2)

Full-time & 2 &

Part-time A|ZHA]|
(ZHEEFR, EFA[ZE

Appointments made without a definite
time limitation.
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Temporary 2A| 21 Full-time Appointment made for a limited period
Part-time with a specific NTE date. Effective 1

July 2007, new temporary
appointments and extensions may not
exceed 2 years of continuous service
in conformance with ROK Labor Law
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Intermittent = A| 2 F &

Working not to exceed 32 hours a
week on an irregular basis without

Sk prearranged scheduled tour of duty.
Ol2 gaiZl 2F ¢ elol1 =Y
32 Azt ZIbetX| o= Helol A
HIE7IMoR aRste K.

Reappointed An employee who, after mandatory

Retiree A& El
MHAE| &R}

retirement, is reappointed to his or her
former position with no more than a 3-
day break in service.
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Mission-Essential (M-E) Civilian Employees. H|& A| & 42 = |24, KN civilian direct-

hire positions required to ensure the success of combat operations or the availability of
combat essential systems. Employees in these positions must meet specific physical
requirements and are expected to report to work during combat operations.
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c. Employment Status &/29| 1.8 x|

(1) USFK Korean employees are direct-hire DoD employees appointed as non-U.S.
citizens under civil service rule VIII, section 8.3 (5 CFR 8.3), Appointments of Persons
Not Citizens of the United States. IAW Section 408 of Foreign Service Act of 1980,
compensation plans for USFK Korean employees are supposed to be based upon
prevailing wage rates and compensation practices in the locality.
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(2) KN Employees’ access to tax exempt non-appropriate fund facilities including
military exchanges, commissaries, theaters and messes is limited or not authorized
based on the SOFA provisions. KN employees may use certain on-base NAF facilities
to include snack bars and NAF dining facilities/clubs, and FMWR facilities on a space
available basis with priorities given to U.S./military personnel (community activity
centers, Iibraries, fitness centers, golf courses, bowling centers, etc.)
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(3) The administration and employment of KNs will conform with provisions of labor
legislation of the Republic of Korea (ROK) to the extent not inconsistent with the
provisions of the United States of America and the Republic of Korea Status of Forces
Agreement (SOFA) Article XVII or the military requirements of the United States Armed
Forces.


https://www.gpo.gov/fdsys/pkg/CFR-2011-title5-vol1/pdf/CFR-2011-title5-vol1-part8.pdf
https://www.usaid.gov/sites/default/files/documents/1868/fsa.pdf
https://www.gpo.gov/fdsys/pkg/CFR-2011-title5-vol1/pdf/CFR-2011-title5-vol1-part8.pdf
https://www.usaid.gov/sites/default/files/documents/1868/fsa.pdf
https://www.usaid.gov/sites/default/files/documents/1868/fsa.pdf
http://www.state.gov/documents/organization/129551.pdf
http://www.state.gov/documents/organization/129551.pdf
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d. Vacancy Announcement 34311

Appliacants may apply for vacant positions of the organizations serviced by CHRA at
the CHRA web site where posted are vacancy announcements, guidance as to how to
apply, how to fill out job application, and the status of job application, etc.:

https://wr.acpol.army.mil/knrs_employment/
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https://wr.acpol.army.mil/knrs_employment/
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Civilian Human Resources Agency

Y Korean National Vacancy Announcements

How to Apply

Applicants must submit an Application for Employment (USFK Form 130EK) to the e-mail address, usarmy henry chra-fe mbx knrs-notificationsd@mail mil
- The e-mail subject line must contain the announcement number for which the applicant is applying for. If you apply for multiple positions, you must submit separate application
and e-mail for each vacancy.

If your e-mail contains external link for downloading applications, it will not be considered because it cannot be accessed from USFK network
- USFK Form 130EK is available at the below.

CREUHE THLBUSK U
-HA R HEete] SAH=E 7|50 =
-BHE O[O 0] REAILA LRSS S ¥ Y0 ZHs|of IO, FHOIF HESA0 M ARl BIHsot0] D2jE 4 oL FelsAl7| sE
THUBA S Of2HIA (HRLES UG

1 130EK)&

EH 810 H X0 @ F 4=, usarmy henry chra-fo mbx knrs-notifications@mail mil 2 H &8,

HAOF FLICH RHR of2i7l2] S40) X ASHA|E #F 2 S0 B2 O|H @ A EHNBME 58510 Ha SpAOF BLC

Application for Employment
+ Instruction for USFK Form 130EK
* USFK K
* USFK Form 130-1EK, Conlinuation Shest

Announcement Listings - Internal

Anr Number ition Title, Pay Plan-Series-Grade Location Closing Date
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http://www.state.gov/documents/organization/129551.pdf
https://lr.acpol.army.mil/knrs/selfservice/
https://wr.acpol.army.mil/knrs_employment/
https://lr.acpol.army.mil/knrs/selfservice/
https://wr.acpol.army.mil/knrs_employment/

When submitting job applications, applicants are responsible for identifying their
relatives employed by USFK. Relatives as used in this paragraph include: aunt,
brother, brother-in-law, daughter, daughter-in-law, father, father-in-law, first cousin,
grandchild, grandparent, half brother, half sister, husband, mother, mother-in-law,
nephew, niece, sister, sister-in-law, son, son-in-law, stepbrother, stepdaughter,
stepfather, stepmother, stepsister, stepson, uncle, and wife. (Para 2-4, USFK Reg 690-1)

FRAMHME MEE M FERHE F3H0|Z20l 226t 21X gHel o] . &
ol AF8El ZIX0|2t 80{ 1 2(0|2, QI 2), SAHSX|(2HH/ S 4Y),

M (RIS MIAIS), &, H=E|, OFHKI, AOFHX|(HQI), AHE, &4 ZE2
ols AtoH, &, oL, Alo{HL(B2), =7t =, 0|,

A O|(RM/AME/E /M2 7S M), oF &, ALel, IR HEHA|, 2R
O|RoiHL], O|RAtOH, O|ROLE, SE(EOIHR/LIME/RIME), £
(FE 0278 690-1 &, 2-4 &)

o= A

H

Public officials are prohibited from selecting, advocating, or recommending relatives for
positions. A public official may not recommend verbally or in writing, a relative’s
appointment, employment, promotion, or advancement anywhere in the official’'s own
organization or the organization over which the official exercises jurisdiction or control.
This prohibition includes any action that reveals an interest in helping a person’s
consideration for appointment, employment, promotion, or advancement. This includes
referring a relative for consideration to a subordinate employee, letters of introduction,
and transmittal of applications. A public official is anyone who by law, rule, regulation,
or delegation, has appointment or promotion authority, or authority to recommend
employees for appointment or promotion. Any supervisor at any grade level, who has
authority to appoint or promote, or to recommend the appointment or promotion of
employees, is a public official. A personnel or placement officer who has authority to
appoint or promote, or to recommend the appointment or promotion of employees, is
also a public official. (Para 2-4, USFK Reg 690-1)

SEHXES SMof IS MY, MH, = FHE + gich 3EXE Rhale| 7[zolut
Kpalo| ZestHLE SMetE 7|& OCIHME FFE2ZLE MHoZ FIXo| 48, 18
&%, EE STE FHolAM= otL| ElCt. ol= o{E JiQIE &8, 1 &, 8T EEE STo]
DI E R0 2elg EAIStE 2E ZX|E &t ol 82 1E{stE =
Fot Mo A 2™ E oZ[st= Y, ATHM, RIHMe| ME S ZBEiCt SHAIE HE
&, 78, E= fIHol ols AZstHLE ST Ald+ = HE B Aol oiEt
UBO|L} STIE FHY + U= TerS 7HT AE S Yttt A8, 6%, = HSOLt
sTg FHE =+ = HetE 71T ZE A= o #SA= SEAo[CH 2§HE


http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf

2-3. Prohibited Personnel Practices 2/A} 227 S x/E &L/

a. Employment, development, and advancement of KN employees will be based on
merit. Merit is determined by the individual’s knowledge, skills, and abilities (KSAs) as
determined by evaluating performance, experience, education, and employment record.

B30l Kipo] I, AT ST 1NE 2HE B0t DHE TR4Y, BY, 1S,

o

& 7152 rtol ofsf ZHE Zt FEte| XA, ME V|1 S3 (KSA)0 2l8H
X

7
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My

b. The offering or acceptance of any gratuity by anyone concerning any employment
matter is prohibited. Offering or accepting any gratuity, or the involvement of current
employees in such activities, will be grounds for removal.

T8 2R OfEHE Ab(5HiE) & (&ﬁ) BHS SRIE0) 2UCk MHE F2UE U
= TIE{3 Yol #E| X0 ZHAEIS B mEHol AR E 4 QUCh

c. Prohibited is any discrimination in employment of KNs because of race, age, sex,
marital status, religion, or physical handicap (if that handicap does not incapacitate a
candidate for the duties of the position sought).

=0l el U A| QIF, i M AE0{E, S0, Fe (UR 4
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2-4. In-Processing 2/AF+=%

USFK has a somewhat unique organizational culture and working environments.
During in-processing, employees are encouraged to ask questions and make sure that
they fully understand what is being briefed. It is strongly recommended to familiarize
yourself with USFK regulations and policies including USFK Reg 690-1. You will be
receiving a lot of information during these first days on the job, so it is advisable to read
this document first in order to have a better understanding of employment within USFK
and organization culture, and to formulate any additional questions to ask during your
in-processing.

FEOlZ2 S5 28 2F#382 7K1 Ut Mr&E ol S SSE ™2
ARstn EE[E 2 i8S SE5| olalie & JUTF Wt e[z Fetolz+d™
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http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf

ofe &2 8 Mt g 2ol C} & olat| 213,
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2-5. Post Pass/Identification Card, Post Access, Escort Privileges, and Vehicle Decal
POl AMES, BiE2 o2 ZE S L AECIE

A Post Pass/ID is required to enter any installation or facility. IAW the post access policy
stipulated in USFK Reg 190-7, and official duty requirements, post pass/identification
cards are issued to the employees with access conditions with or without escort
privileges. It is the employee’s responsibility to safeguard employee identifications. If
an employee loses their identification, they must immediately notify their supervisor and
report it. The ability to escort people on post are based on the duties of the employee.
If employees are entrusted with escort privileges, they must ensure that escort rules are
followed at all times and must ensure accountability of all escorted guests.

Srof 222 SME RO THA/AES0| WRstch FEOIZ of Hol Bt
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2-6. Official Personnel Folder (OPF) &4/2/At7/5 &

Individual employee folder containing personal records to include hire, reassignment,
promotion, pay adjustment, awards, and disciplinary action, etc. OPFs for Korean
employees serviced by CPACs/CHRA are being maintained by CHRA Far East Region
Processing Center located on Camp Henry, Daegu.

ME, Muliz], &7, 20{EHS, 2T, YA =X S 7 |5
OIS Z AT QAIRHZME{(CPAC) AMHIAE e BH=Ql HpEL SAMAATISHE

CHT o 2|0l /IXIEF CHRA SSXIFAF A Z 2 MY ME{0fA 2FElst 2 UL
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http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Regulations/USFK/USFK-Reg-190-7-2017.pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Regulations/USFK/USFK-Reg-190-7-Installation-Access-Control-Hangul-v3.pdf

2-7. Trial (Probationary) Period AI&(&/E)7/2F

New employees on a permanent appointment (full-time and part-time) serve a trial
period for one year. Temporary and intermittent employees do not have a trial period.
Separation during the trial period for unsatisfactory performance or behavior may be
initiated any time during the trial period. Employees who have been employed for three
months or more during the trial period will be given advance notice of termination at

least 30 days in advance of the effective date or ordinary wage (& & =) in lieu of all

or a part of the 30-day advance notice. Employees who have been employed for less
than three months during the trial period may be terminated at any time after issuance
of a 7-day advance notice. Employees serving trial periods may submit a formal (Step
II) grievance after receiving a termination notice. Grievance procedures are covered
under Chapter 13, USFK Reg 690-1.

(&2 ET AIZEM((EAIZFZ R E) S5 A HHES 12 A8 2 F e HAIH
EE s AZF HESH OeiME Al87IZtE FXI etent A&7 ol dxEt:
DFrdoIL FH SR Qe siln RXIE Lol = UCH AE7|ZH S 371&H0|4
D&E HHER 18F2 YE U 24 30U To| IEFE AIUSIAME &7 EHL,
AMNHEIME CHAlstod 30 MF E= UF 7[zZtol CHet S a2 et AE7IT
S 3700 2 &8 HUES 7TUU| AIHSIAME YR8 ¥ Xt 185 =
ZRIE + UCH A87|2H B XUES 18T STIME L2 F 3AM IS THEE
M7ig = ot nSTE Hits FE0[Z77E 690-152 13% 0ol - &loq QUCH

2-8. Service Computation Date (SCD) 2£7[7H\FE 2/

A Service Computation Date (SCD) is a date that is used to determine benefits and is
generally based on how long the person has been employed by USFK. All periods of
Leave without Pay (LWOP) over six months, absence without leave (AWOL), and
suspension will be deducted from SCD.

257(2F APHYU(SCD) - Ak sEE Z-etT| fle AAS Rl 7IEHE Moz
ZtolZol 298 71z 2712 #tot. 6 JHHol4 o BY| F2E 7}

0
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http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf

Chapter 3
Pay Administration =0{ &%

=" Chapter 8, USFK Reg 690-1 (F 80|27’ 690-1 &, Al 8 &)

3-1. Pay Plan and Grades (KGS and KWB) £ 012 &/(KGS 9 KWB)Z} Z+

Employees are paid IAW authorized U.S. Forces wage schedules. Two types of wage
schedules apply to Korean employees; manual labor KWB and non-manual labor KGS
positions. KGS stands for Korean General Schedule and is a Korean employee pay
plan equivalent to white color US Federal employees. KWB is an abbreviation of
Korean Wage Board which is equivalent to US Wage Grade employees and cover more
manual labor type jobs.

LHEER2 QItEl FE0|ZZ0{R0 [}EF 20{E X|Z Ee=Ct =l HEEAHE

7|5 &I KWB 2F AFFEIQI KGS, 5 7tX| R382| Z0{E 7t M FEICE. KGS 2t 2

Korean General Schedule 2| 2f0{2 AT %] 0| I F 7ol s st= =l 2ES

o|0|stH, KWB = Korean Wage Board 2| 22 2 7|52 O/ S FHol s 5t=
g

BH=Ql Zedg olojst, 715X Eof UF
3-2. Pay Rates Z0{/2

Wage rates and benefits for KN employees are established according to applicable
DOD regulations and procedures. Locality surveys and data collected from Korean
firms and ROK Government agencies may be used to determine KN employees wage
rates and benefits. All new employees without prior USFK service start at step 1 of the
grade to which assigned, except when advanced in-hiring rates are authorized by para
8-5 of USFK Reg 690-1.

g0l 2ol ZFoi2n s tEdE 0| SYE - ™xjol et =& E/Ct
X|FUAZ AL 8= 7| dnt Cistals HE 7|l &8 (k=7 §H= 2l &
Z0i210 Mbt 5B S AHE5t=0 AFSE = ULt FEOIZ 2F 20| gle ZE A
HYES FEOIZTE 690-129| 8-580f et WHZF0{E0| CIItEl BLE
Melstne UBE MFo 158222 E E9 st

3-3. Pay Period and Day &077/7F 2/ g0/
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http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf

Wages earned during a pay period (normally one month for the KN employees serviced
by 175™ Financial Service Center) are being paid on a regular payday no later than 15
calendar days following the close of each pay period. If the designated pay day is on a
weekend (Saturday or Sunday) or a Korean holiday, the payday will be the workday
preceding the weekend or the holiday.

— o
1 742) 01% 15 Yo|Lhol ZoiUoll XIZEICH Z0IU0| FY (EQLUOILL UL Y) E
B0l BHYUD FREIE L Tois FLoIL BHY HFo 22U XIF Hirh

3-4. Allowances (PIK, CAP, BA) Z& +5' (s1€+5, F&+5, 515/+5)

Payment in Kind (PIK): fixed allowance in lieu of PIK normally provided by Korean
companies and government agencies, for example, gifts for major holidays, housing, free
meals, uniform, transportation, etc. Employees are paid an hourly PIK for hours paid at their
basic pay rate except for overtime pay hours.

A=Y (PIK). B=2| 7|HUEN MR 7| E0| S&Mo = MSdtes HErES
CHalst 17" =3, 0|E §04, BHEME, FHHIE, FEAAL BA=, nsHAMS 8.
(o B — 3 ] =T = or1l el — I — r— - S [ iEToE =
x|o_l|=o A|7|'9|:I-I:IE X‘”Ql I_—, 7|E ol Hb= A|7|' |:O_I| EH H—#E ACIS Xl:_
dr=rt

Consolidated Allowance Payment (CAP) — the amount of payment which represents
a consolidation of a variety of allowances provided by companies in the private sector.
The amount of CAP is set for each grade, e.g., for long-term service, license, hazard,
family, physical training, POV maintenance, self-development, etc. All employees are
paid an hourly CAP for all paid hours.

e+ (CAP) - RIZH 7|¥EO| MBstE odei7tX| &2 JEHMS =2 1124504
Mt 1™ 2. o E S0, 7|2, HHEIS, JE8SY, 71509, AM=ATH|,
& HI, RE7|AHe, §. RE XHES ZE ZoiA|zto] CHal AlZHE SE+E 2 KIS
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Benefit Alowance (BA): Fixed allowance to compensate for various fringe benefits
provided by Korean companies and government agencies, but not authorized or
authorized at a lower level for U.S. Forces employees. For example, annual leave
adjustment, difference in holidays, pay for family events, picnics, etc. Employees are
paid an hourly BA for all paid hours except for overtime hours.
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SIS (BA). B3 A9t MR JIBS0| XISSHL YSL, FEOIZ HASL
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3-5. Steps and Step Increase E&EX| 9 2&2/4

Each grade for KN employee positions consists of 13 steps, and based on the required
amount of creditable service, step advancement is automatically made according to the
schedule below. Part-time employees are eligible for a step increase when total hours
in their established tour equals the number of hours represented by 52, 76, 156 weeks,
or 2,080, 3,040, or 6,240 hours, respectively. Employees serviced by the 175th
Financial Management Center (FMC) are advanced to the next step after completing
the 52, 76, or 156 weeks’ waiting period even though they are under monthly pay
periods.

a&7|z¢bo] et

St o 2ME2 2t Z+H 1358902 £[0] QIQMH, ES0IH2
ofeiel UHE et AASHMSZE O|F0o{TICH A|ZEA|(EHA|ZIZ R E) ZHES Hal T
=2 ™o e ™A 2R AlZho| ZH7] 52, 76, 156F &= 2,080, 3,040, 6,240 A|Ztof|
Teetm 30| 4 Elok XM175%|H|A (FMC) & &BE2 Z047(|2t0] 171 &
EHRIE Elof oLt E8ela oho|7|zh2 F BRIZ 52, 76, 156F 7t X|LEA £ S0|
QI&EICt

Time Required for One Step Advancement
Step 2 or 4 Week Pay Period Monthly Pay Period
Steps 1~7 52 weeks 12 months
Steps 7~10 76 weeks 18 months
Steps 10~13 156 weeks 36 months

=8 eldo HEls 71zt

8T 20r4 F 5047|zt o Foi7(¢t
1538~7T%& 52 & 12 71 &
738~103%8 76 & 18 7H&
1028~13 28 156 = 36 7HE
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3-6. Bonuses 4107

Full-time, part-time, and intermittent employees are eligible for fixed bonuses, which is
NOT discretionary or performance-related.
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Bonus Calculation and Payment
oz &7 X2 L™

Type of Bonus Eligibility Reg/Calculation Period Payment
doiz IR INEEVECR= P by A=
Summer Bonus (1 month worth) | Employed as of 30 April/1 Feb-30 Apr June

SHAE LA (17HEE) 42 30 TR RHA/2E 1243 30 62

Chusok Bonus (2 months Employed as of 31 Jul/1 May-31 Jul Before Chusok
worth) 78 312 Hx AE/5 1972 31y | Holiday
FMEA IR 2N H

Year-end bonus (2 months

worth)

AL EIHA 27HEE)

Employed as of 31 Oct/1 Aug — 31 Oct
108 31 A0 A Z2/8& 12108 31

Before Christmas
MEH

Lunar New Year bonus (2

months worth)

2aiM BI{A QL)

Employed as of 30 Nov/1 Sep-30 Nov
112 30 & AZ/9& 19-11% 30

Before Lunar
New Year holiday

g2 &

Spring bonus (1 month worth)
EHAELHA (17HEE)

Employed as of 31 Jan/1 Nov-31 Jan
12 31 SR RHE/113 1218 31

In March
3

&oiz M- X|Zoll CiEr CiA 247

Alternate Schedule for Bonus Calculation and Payment

Type of Bonus | Eligibility Reg/Calculation Period Payment
doiz IR INEETEC L= A=
January Bonus | Employed as of 30 Nov/1 Sep-30 Nov January (100%)

18 B4 113 30 =M A29E 14118 30 12 (100%)

March Bonus Employed as of 31 Jan /1 Nov-31 Jan March (100%)
3 EIA 12431 S AME/M1E 1Y-12 31 3 (100%)

May Bonus Employed as of 31 Mar/1 Jan-31 Mar May (100%)

5¢ B4 3% 31U XY RfE/1 14-38 31 5% (100%)

July Bonus Employed as of 31 May/1 Mar-31 May July (100%)

78 El4A 52 31 TR AZ/3E 1-58 31 72 (100%)
September Employed as of 31 Jul/1 May — 31 Jul September (200%)
Bonus 72312 A ME/BY 1972 31Y 92 (200%)

oY ElH{A

November Employed as of 30 Sep/1 Jul-30 Sep November (200%)
ERIIVE SR R =78 1298 302

1M1 24

9¥ 30

112 (200%)
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A H | J K L
1 0.92 0.96
g KGS STEP 3 STEP 4
o] GRADE BASE BPWITH  TOTAL BASE BP WITH
L2 PAY ALLOW COMP PAY ALLOW
ZY 1,194,046 1,900,924 2,696,897 1,245946 1,956,111
31 KGS-5 8,009 12,508 17,847 8,357 12,877
32 64,072 100,064 142,776 66,856 103,016
33 1,281,440 2,001,280 2,855,520| 1,337,120 2,060,320
34 1,385,557 2,163,884 3,087,531| 1445761 2,227,721
30 | KGs-6 9,096 14,000 20,064 9,492 14,421
37 72,768 112,000 160,512 75,936 115,368
38 1,455,360 2,240,000 3,210,240 1,518,720 2,307,360
_3Y 1,573,608 2,422,000 3,471,072 2,494,833

KWB KGS &

1,642,116

How to read the pay table:

The numbers in the first column of the highlighted box indicate the following:

Rate per hour: 8,009 Won

Rate per 8-hour day (No overtime): 64,072 Won

Rate per 4-week pay period (160 hours): 1,281,440 Won

Rate per one month pay period (173 hours): 1,385,557 Won
The rates in the second column indicate base pay with fixed allowances (PIK, CAP, and
BA). The rates in the third column indicate the amount of total compensation including
base pay, allowances and bonuses. As of 1 July 2018 monthly total compensation for a
KGS-5/Step 3 employee was 3,087,531 Won.

=0iE 2j= Y
CEMoz 2 E FE S XM ol =xtE2
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3-7. Severance Pay E/&/Z

Eligible employees are entitled to a 1-month average total wage for each year of
continuous service. Accrued severance pay will be placed in the employee’s bank
account annually. It will be deposited NLT 30 days after the annual cutoff date of 30
April. Newly hired employees whose service computation is less than one year as of
the annual cutoff date will not receive the severance pay until they complete one year of
service.

A2 Sj240f CHahME 1 1A 2200 CHsH OH B2 04240l 1 JHH Rl T st
EE32 xIZEch EINTS oh X0l 2BAS YR EIH, AHIZULI 4
30 & Ol% 30 Y OjLholl UJEICH, AT Ot e TAI 247120 1 HOjEkel Al
S FHoIAE 1 9 24 WK EIZIZ0| XIZEIX| ek

3-8. Condolence Payment =2/

A condolence payment USFK (10,000,000 Won as of July 2019) is authorized for the
next-of-kin of any Korean employee who passes away while employed with USFK.

FE0IZ A 5 F0| MY sHe B2, Helo| R F(2IZEIR0IH £/ 0l XIZEC

(2019' 72 34xH 1,0008H).

3-9. Uniform Allowance X5 +5
Uniforms may be furnished or uniform allowance will be paid for those employees

required to wear uniforms to include firefighters and security guards.
24 H, FHIH & U7 HEo| 2Fst= M=2 Yolok st= HYE2 MFOlLt
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3-10. Relocation Allowance 0/&5 5t

%" Subpara 8-13, USFK Reg 690-1 (F&t0|Z 78 690-1 £, 8-13 &)

Payment of relocation allowance is authorized for employees who are transferred on
permanent change of station (PCS) orders from one commuting area to another. This is
payable only if the employee’s residence prior to actual relocation was outside the new
commuting area, as verified by an official certificate of residence.

M& Yol nfet AHlo| SRS HoiLt CHE SXWSE MEEE HASO
CHa A OIS £2Ho| XIZEIC. Ol AMZ OlS3t7| © Zi#lo| HEXIZI M2
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3-11. Tuition Assistance for Dependent Students AfL7 &fH| 2ZX

¥ Para 8-19, USFK Reg 690-1 (F&t0|2 4 690-1 £, 8-19 &)

Employees on full-time permanent appointments and reappointed retirees, former full-
time permanent employees placed in temporary or part-time positions as a result of RIF
without a break in service are eligible for tuition assistance for their dependent children
attending a kindergarten, middle and high schools (admission fee, tuition fee, uniforms,
and other expenses) and college (admission fee, tuition fee, and students’ union due).
To receive tuition assistance for the corresponding quarter or semester employees
must be on the rolls on the appropriate eligibility date, i.e., 1 March, 1 June, 1
September or 1 December.

82 7 ST MASE YR NAL ez ol 2F S ol YA EE
AZERI(EAIZE 2 T 2]) 2 2fol BiRIE A &2 I7H eSS RAHF (19),

S 1S3, e, 15 S HIE), Ie|n st (SEF, =AUz, td3/H|)of
et Sl xtAol et &A= X|HE e + Ut s E7I/E V(e 3H| EXE 2
oM M2 M 7IEY, F3E 1, 621,921, 12 1 Lol RIS 0lo{ok

3-12. ROKG Social Security Programs CHE!EI= AFS[2 & T = 78

KN employees are covered by the ROK social security and welfare programs, i.e.,
National Pension Plan (NPP), National Health Insurance Plan (NHIP), Employment
Insurance Plan (EIP), Industrial Accident Compensation Insurance Plain (IACIP) and
Long-Term Care Insurance Plan for the Elderly (LTCIP).
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3-13. Health Promotion Examinations Z1&'Z %/

KN employees are required to take annual health promotion examinations (including
chest X-rays) under the ROK NHIP for KWB employees, and biennial examinations for
KGS employees. Up to 8 hours of excused absence will be authorized per examination
for employees to obtain the necessary annual/biennial health promotion examination
under the ROK NHIP.

CHEtEI= AZE Yol el KWB HEHE2 (§F X & HAALE Z&Eh o' 8F B4
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3-14. Industrial Accident Compensation Insurance Program (IACIP)

LA & 2 B

=" Chapter 5, USFK Reg 690-1 (F 80|27 690-1 &, M| 5 &)

a. USFK KN employees are covered under the ROK Industrial Accident
Compensation Insurance Plan (IACIP), also known as the Workers’ Compensation
Insurance (WCI).
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b. Employees should notify their immediate supervisor of any work-related injury or
disease immediately.

ZEZT B ROt B

i

S A Bl Al AL Eol 7 B Al 2 B{of B}

c. Employees injured in the performance of duty should be transported to the
nearest Workers’ Compensation Insurance (WCI) medical institution recognized by the
Korea Labor Welfare Corporation (COMWEL) established under the ROK MOEL for
coverage under the ROK IACIP; or to the nearest USFK dispensary or hospital
emergency room, for emergency or minor treatment.
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d. Supervisors or other management officials prepare an English or Korean
memorandum describing the causes and details of the accident and submit it to the
CPAC together with 3 copies of a Request for Medical Care completed in Korean for
certification by the CPAC.

HSAILE 2Elgh2 At ol 2ol HAE LIS VIt Y8 = I8 MEtS
FH[sto] Bt 0|2 A e LA MHEAM 3F 2 A 2 CPACOH MEstod 2152
2ot okt

e. The employee will provide 3 copies of the Request for Medical Care certified by
the servicing CPAC for the employee to the medical institution and obtain a doctor’s
diagnosis. Completed Request for Medical Care should be distributed as follows: a
copy to the medical institution, the original copy to the servicing WCI office, and one
copy to CPAC.

Ell L= CHE[QI2 CPAC IS 8 2 QY AXHAM 38R E Hedol| MEStD, oAl

=
ATME U3 WECH TS SHE QA MBME Wl 15, HES BY ST

15, QALM o 15 XM E ot
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f. If the WCI reviews the documents and accepts the case, the employee will be
notified so, and payment of medical bills will be made by WCI directly to the medical
institution. (when treated at a WCI medical institution)

TOE QUANME Ms $, MAEEE A Chaolztn BEsH Xiedof ) ol
O12t5tT, XI2HIE BHOE XM RIZHCH (B HIM X2 B2

3

g. For medical expenses occurred at a medical institution not recognized by
COMWEL, the employee needs to first complete the Request for Medical Care. Once
the case has been accepted by COMWEL, the Request for Medical Expenses can be
submitted through CPAC.

z|210| AHRH X|BI240] OFLl CHE ROl RIZ5hod WAkE QorH|o] B E
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h. Seoul National University Hospital, Samsung Medical Center, Korea Cancer
Center Hospital, Seoul St. Mary’s Hospital, Yonsei University Medical Center (aka
Severance Hospital), Asan Medical Center are NOT WCI medical institutions. National
Medical Center and Kangbuk Samsung Hospital are WCI medical institutions.

MESCHE D B AtAdo|Z2 ol Xfdudel ZitM el AEAERIAB S

—,

MEoHMEM2 X|HE 0| otLIH SEIS Loz, TR IEH2 M x|HEolct

H

i. Information on WCI services and medical institutions is available at the following
links:

MRHE A MH|A D AFRH X[ o|Z 7|20l Che ME = of2f 213 El AFO|Eof|AM Btolg ¢
ULCE:

IACIP Benefits/AFRHE & MH|A:
https://www.kcomwel.or.kr/kcomwel/main.jsp

WCI Medical Institutions/&tRH x| o| 27| &
https://www.kcomwel.or.kr/lkcomwel/medi/orsc.jsp
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Chapter 4
Hours of Duty, Night Duty, and Overtime 2 F &, OFZt2 £,

=z

r

%" Chapter 6, USFK Reg 690-1 (F&H0|2 174 690-1

}OI'

JHed

4-1. Tour of Duty ZF %

a. Regular tour of duty. Normally consists of a minimum 8-hour day, 5 days per
week. In certain activities, depending on operational requirements, employees may be
scheduled to work less than 8 hours in a day. The workweek will be a minimum of 40
hours.

Ut TRUN, YHHoR 12 8AIZH F 65U
gAIZt ol 227t @TEIHLE EE FeUol

=
=
T FAIZH2 Z|4 40A|ZHO| EICE
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=
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b. Alternate tour of duty. Consisting of 41-60 hours worked weekly, normally for
mess and housekeeping personnel, security guards, boiler plant operators, drivers,
military intelligence specialists, investigators, marine and hospital personnel, or
microwave technicians assigned to remote sites.

CHA 25 4. EIH—.— 41-60 AlZt 2 FstE dEL R, YEIHo 2= MY 2 FAL =2l
SALRE, BHIH, EYe{Ald 7|AP STT|AL ZMNEE™E S, SAH, Y 2 FAL, G2
ZFA EE HE|o| 2F st SEET 7IAM Sol iE

c. Special tours of duty. Established for fire fighter personnel and other personnel
where a substantial standby period of time is required. The tour of duty for these
employees (for example, fire fighter personnel and air traffic controllers) is 24 hours on
duty and 24 hours off duty. Sixteen hours of each 24 hours will be considered pay time,
and 8 hours will be considered as standby (nonpaid) time for sleeping and eating.

By 22UY. 2% 5 Be Of7] AIZ0| DR A%, ¥3 UMAST Z2 HAS

ZFUY. ME E0d, 24A2F 270l 24 A2 FF 2 5hE| Z 24A2F B 16AMTE R2
TP AIZHOIH, 8A[ZHE I AALE fIEH (F2) Oi7| Mztez 7hF.
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d. Flexible daily tours of duty (no fixed tour of duty). Used for investigators and
interpreters in provost marshal, criminal investigation, and military intelligence activities,
that may entail variations in daily workload requirements.

S 7YY (HIE 2FLE). oYl YFE 0| YHstx| e
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4-2. Alternate Work Schedules (AWS) CHAZ 2 /&

Alternate Work Schedules (AWS) is an umbrella term that refers to compressed work
schedules and flexible work schedules. AWS have the potential to enable managers
and supervisors to meet their program goals, while at the same time, allowing
employees to be more flexible in scheduling their work.

22 YBAWS) = AHTRH RS2 LTS S&sHE Sofolct.
A2 P UHE HLMZSAE0 UF SEE SASHME SHS0| YN
= = -
— — 4

=
Azister 20 8542 s1881FE Mz olct

0X o

- Compressed Work Schedules. The most commonly used CWS in Army
organizations are:

-EI2R. 0|2 2MolM 7HE dettoR ABElE ¢

i

ZFA

rr

a. 4-10 schedule (i.e., four 10-hour workdays and one non-work day per week)

(12 10AIZHY 49 2R3 T 1Y {FR5HE) 422 Y A SRR

b. 5-4/9 schedule (e.g., eight nine-hour days, one eight-hour day and one day off
per bi-weekly pay period).

(2% EHRI= 8UZF 9AIZHA 1L 2 8AIZH 1Y T FSHE) 5-4/9 A F2FH|

- Flextime. Flextime is comprised of workdays with core and flexible hours. Core
hours are designated times of the day when an employee must be at work and flex time
is hours that an employee may set (within defined management bounds) to start and
end their work day. Flextime schedules may be implemented with approval of a general
officer (or the most senior officer in country) in the chain of command. Such schedules
still require the normal 8 hours/day and 40 hours/week.
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4-3. Night Differential 0fZIZ2 2 +5'

A special pay for work performed between the hours of 2200 and 0600, and night
differentials (50% of base pay and CAP) are authorized.

2200 A|S'E{ 0600 Al AtO|ofl 2F 5t G oY (722
INI=g=ly

Ok

gf 22| 50%)0|

4-4. Overtime Pay A/7/9] 22 +5"

Overtime rates (150% of base pay, CAP and supervisory differential) are paid for all
time actually worked in excess of 8 hours in any workday or 40 non-overtime hours in
any workweek. An employee may request compensatory time in lieu of payment for
overtime worked, and one hour of compensatory time off is granted for each hour of
overtime worked. Normally overtime work is authorized only in emergencies and
requires to be approved in advance unless justifiable circumstances prevent an
advance request.

1 22 g AlZt 1 TR 40 A2t 15}
1
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SgfeE & Helds 22 = Fof CHE!
=0 A EYRIIE MEE = UM, 1 Alzhe] T2 Fof Chsl 1 AlZhe| 24 /77t
SEEC YitMoz ZMIZF (ALl 22)E HIYAlolEr £2IE|H, A& el0]
SE7tSE AR g B MY 522 Eez Bt

4-5. Holiday Premium Pay &#& & =27 =01

Employees required to work on Korean holidays officially designated by USFK receive
holiday premium pay for all hours worked (100 % of base pay, CAP, and supervisory
differential).

FEOIZ0IM BAMOR XMt 312 BHYU0 2R HASS HH 2R ATl
Cieh #URPHPE XIF LECH(ZIRE, BHSY, HELSK £/ 100%).



4-6. Rest and Lunch Periods &H/A/ZF 2! K &/A|ZF

a. Rest Periods: Short rest period, not to exceed 15 minutes during each 4 hours of
continuous work, may be granted at the discretion of management in work areas of
unusual stress or physical exertion. Rest periods are duty time, and may not be a
continuation of the lunch period.

FHAZE &3 AER|ATE MotHL 4 SHH =S E 25t 2FX[0ME
E|Fo| MBS R 4 AZho| AK = 2 EA|ZHOICH 15 22 Z16HX| 2f= Helof M
He FHAALE 18 = UCh FAHAZLS 2 F AT & & 0loN=
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b. Lunch Periods: Lunch periods (or other meals) are of 30 minutes to 1 hour
duration and are not duty time. On-the-job lunch periods of 20 minutes or less may be
authorized at the work site in activities operating on more than one shift where
employees must spend the time in close proximity to their work stations. Such a period
is duty time for which compensation is paid.

AAIAIZE HA(EE CHE AlAhAIZEE 30 20llA 1 AlZtold 2R Alzte =
Ztxstx| ofech. 2 moh ol o] REHZRE F@lo| 2R XI0IA AlZHE HLHokshs
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Chapter 5
Leave and Holidays &7t2t S &<

=¥ Chapter 7, USFK Reg 690-1 (F 80|27’ 690-1 &, A 7 &)

5-1. Annual Leave 277}

Annual leave is accrued leave that may be requested and approved for any purpose.
Common uses of annual leave include vacations, rest and relaxation, personal
business, emergencies, and medical and family care.

47t Zplol MElstod ZE 82 MHstT ¢l #ot Ar8E + QU AJHE

ULl o & EH F7Hoid, T4, 7R, ZIZ¢E ALY, elzLt 7HEE
X

Based on the length of service KN employees accumulate annual leave as follows:
=& 7|zhol| HE A7F ME] AlZh2 Ch2at Z ok

Type of Leave Length of Service Hours Accumulated Per
77t /8 =& 7|7t Month 1 7H& Tl Algt
Annual Leave (Category A) | 1.7 Years 8 4 0|5} 8-10 Hours

217} (HF A)

Annual Leave (Category B) | 8_14 Years 8 0|4t 15 | 12-14 Hours
47t (= B)

o5t
Annual Leave (Category 15 Years or More 15 ' 16-19 Hours
C)
047} (8% ©) ole
Sick Leave Regardless of Length of 8-9 Hours
B3 7} Service 2510t £

Employees can carry over annual leave up to 360 hours to the next leave year.
7hE 360 A2t Bt 2 CHE /7t A2 O|ZE =+ QUL

5-2. Sick Leave 27/

Employees accumulate 8-9 hours of sick leave a month regardless of their lengths
of service. May be used for illness, injury, pregnancy; dental, medical, optical exam, or
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exposure to contagious disease. Supervisors may require that sick leave of more than
3 continuous workdays be supported by a medical certificate stating that the employee
has been incapacitated from performing required duties. If there is reason to believe
that and employee is abusing the use of sick leave, the supervisor may require the
employee to submit a medical certificate for any absences due to iliness.

Elpo| 2T dghof 2tA ol 1 7HE 8~9 AlZh ME. ZEh o, il X[, o|=, oFnt
AMN EE HYd 2ol &2 B0l M8 7ts. HEEE32FYUE TSt
HItol Chsf M= SlMAAML EIEM MEo|l 2 7 + UM, 7t 80| eMElE
82 A Sxtes XA 3 olste| Ertol s Mz SfAtAZAXLE TIEFME
MEst=E 278 + Ut

Use of Annual/Sick Leave: Normally use of annual leave should be approved 48 hours
in advance (on OPM-71). Approval from supervisors should be obtained before taking

annual/sick leave for prearranged medical, dental, optical, or physical examinations or

treatment.

A7HEE7EO| AHE: 24719| A8 2 HIYAIE MlstT = 48 AlZh Tof| ZHE Al A
5012 grolof BtCt (OPM-71 & MAI AFE). o2 A}, %o}, otof AZAZIOILL XIRE

|8t B7HE AL8 57| ol H Skl AF &¢ls grofof Bt
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Employees should notify supervisors of reasons for emergency absences, normally
within the first 2 hours after the start of the workday when advance approval cannot be
obtained.

gt ARz 72

H7

A2, AN s0lg g 4 gle W, 27 oY AlZte 2R
2 AlZF olLholl, 2 A =

= 8%, =4
£ S=X30| ot Z=xtol| A 4ok BtCt.

0l

5-3. Maternity Leave A1 (ZEAHF7f

Employees are authorized a total of 90 calendar days (120 days when pregnant with
twins or more) in connection with childbirth. Divided use of maternity leave is
authorized for employees who are at risk of miscarriages during any time of the
pregnancy. In all cases, employees are authorized 45 days or more of the 90-day
maternity leave (60 days or more of the 120 days when pregnant with twins or more)
after childbirth.
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Paid or Unpaid Leave related to Pregnancy/Childbirth

il/gd g |72 {9t
Type of Leave Eligibility Remarks
7SR INEE! Hl1

Maternity Leave
S (ATE) FT

Permanent and temporary
employees

WTE, UYAIF B 2T

7ts.

To be eligible for payment
from the Korean
Employment Insurance
Funds, ROK Government,
an employee must have
been enrolled for a minimum
of 180 days in the ROK EIP.

ot \
a3 18

=
A= AHE d7| 2lsiM
e e=dERo
D= ol 180 Y O
7t @l (o4 R{oqok BtCk

90 days (120 days when pregnant
with twins or more)

Divided use authorized for
employees who are at risk of
miscarriage

45 or more days (60 or more days
when pregnant with twins or more)
should be allowed after childbirth.

90 UzH (WSOl o4 YAIE BL

120 ).

4 9I% Bel SAFTF LIEM ALS
7}

60 & 0|&h) ALE.

An employee who has a miscarriage
or stillbirth is allowed to take
maternity leave from 5 days to 90
days depending on the duration of

the pregnancy. F4tO|L} AFAHS B
&lo| B dl7|ztol et

5 UEE{ 90 Ut X|e EAE T} FHE.

Admin Leave
(Excused Absence)

Pregnancy &1 &

DEES Azt

2 hours each day until reaching 12
weeks of pregnancy and after
reaching 36 weeks of pregnancy.

IMZT|I2E 12 F)HK|, a228|1
|A136 FO|F 1 Y 2 A|ZHA

= Foll M B

]]O

]]O

Childcare Leave

SRS

Employee with a child who is
8 years of age or less, orin
2" grade or lower in

compensated by the ROK
Government <0} & &l0f| CHSHM =

SHRERIEY
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elementary school. 8 Al

To be eligible for
compensation from the
Korean Employment
Insurance Funds, ROK
Government, an employee
must have been employed 1
year or more and enrolled for
a minimum of 180 days in
the ROK EIP and
management must have
approved 30 days or more of

childcare leave. &/ 0|

10|14 [E Soln

ZE|F0M 30 Y ol

Full-time vs. Part-time Childcare
Leave with 15 to 30 weekly working

ZEIY = 1 3 15-30 Alzh
2R3 IHE-EY S0LRE THs

=
SotEES 403 B2,
I2EHOBRE SotEE
BEAZS +UT £ s
A zjol &
Paid Days Off for For husband 3 workdays for childbirth
Family Events g ZAA| 3 22 U7E

2 IHEHFxH

Nursing Infant Child
(Excused Absence)

SoHE 9I8t HHF I

Until infant is 1 year old
SOtz 81 MI7F & w7t x|

Upon request, female employees
may be authorized 30 minutes, twice
each working day for nursing of an

infant 1L 2 3| 30 24 2o} AlZHE

& ts

Absence for Infertility
Treatment

2Ux|2 8 93t #2

Employees who want to
receive infertility treatment
such as artificial

Authorized to be absent from duty
for 3 work days per leave year with
the 1st one day excused without
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insemination or IVF (In Vitro
Fertilization) 213+ EE&=
IVF (xﬂgl*’”)ﬂr g2

HXZE E7|E Hsl=

S

MHE

A

charge to leave or loss of pay, and
remaining 2 days charge to

employee’s leave Zf &7} AT O]
o

= sk A
3ZFUL A2 = JULF 2t
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5-4. LWOP and AWOL £Zf7Iet REtd2

LWOP is a temporary nonpay status and absence from duty normally granted at the
employee’s request. LWOP will not normally be granted if an employee has annual

leave credited. LWOP is approved under the same general requirements as annual
leave.

T2 7 7H(Leave without Pay, LWOP)= & ol RQEHOZ QI7IE Al F5 AEf]
ZAZ0|H, Y7t SYE ZTHo R &QIEICt. Eo| MEF 7ot U2 E2
I:=|L o

#7hs S4MOZ QIFEIX| SHECH(ZY, BT}

AWOL is an absence from duty that has not been approved by the proper official. Pay
is denied for the entire period of absence. AWOL hours will be charged and recorded in
increments of quarter hours. When it is administratively determined that an absence
charged as AWOL was due to reasons beyond the employee’s control or otherwise
excusable, it may be charged to annual leave, LWOP, or sick leave, as appropriate.

E A2 (Absence without Leave, AWOL)2 ZHSXt2| £91 gi0o| RHO R AZS=

Z10|H, FEF A2 Aol ciaide SAXEXITE F&E & Uch. FEZAZ 0| oA
E7rZ A Zo|AAHLE e Bret APHo| JIAE B A SAHIH 47t St
SRtz g = AUt

5-5. Childcare Leave < 0f7F &/

An employee with a child who is 8 years of age or less, or in second grade or lower in
elementary school is eligible for childcare leave. The use of childcare leave will be
compensated by the ROK Government. To be eligible for compensation from the
Korean Employment Insurance Funds, ROK Government, an employee must have
been employed 1 year or more and enrolled for a minimum of 180 days in the ROK EIP
and management must have approved 30 days or more of childcare leave.
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5-6. Holidays and Holiday Work

= -7 —
7L LYEIRLYIF

Jo

Official Korean holidays for USFK Korean employees are listed below:

sl Xl Z YU ofiel ZLh.

Holiday 3 # &

Date '™

New Year A%

1-2 January 1 &€ 1~2 &

Lunar New Year A<

Last day of the last month and 1 and 2 of the
18t month of the lunar calendar 3 12 &
ol 13 1~2 ¢

Independence Movement Day
AFO| XA
== — |

1March3 &€1¢

Labor Day 22 %to| &

1May 5 &1

Children’s Day 0{Zl0|&

5May5 &5

Buddha’s Birthday A47}EHAI

8t day of the 4" month of the lunar calendar
s34 88 Y

Memorial Day $45 2

6 June 6 &6 &

=
Liberation Day =X

15 August 8 & 15 &

Chusok F 24

14, 15 and 16 of the 8" month of the lunar
calendar 221 8 & 14~16 &

National Foundation Day 7HZ1 &

3 October 10 &€ 3 &

Hangul Day $t2<

9 October 10 2 9 &

KEU Foundation Day
QIR EXE (=X)

;éa=7|L_=|o|

2" Friday of November 11 &€ FH @i 22 &

Christmas Day 4EtH

25 December 12 2 25 &

5-7. Paid Days Off for Family Events 7} Z & X7 7f
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Employees may be excused from duty without charge to leave and receive pay at the

non-overtime rate for the total number of duty hours normally scheduled to observe the
following family events:

S22 ChE 22 7tF BZ Aol #odst7| flsi 771 AHE gl0] 2 F oM Az
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= BXZRIIE
(Paid Days Off for Family Events)

FAMILY EVENT # PAID DAYS OFF
REFAL S

MARRIAGE E&

Employee &3 290l

Children tL{

Siblings & A| A} oK

Spouse’s siblings i< X+2| & A| Xt OH

= a2 NN O

BIRTHDAY

Childbirth (Husband) & & (‘= H)

Parents’ 60t birthday £ 29| &z}
Spouse’s parents’ 60t birthday Hi X} £ 2
Parents’ 70t birthday £ 22| &&=
Spouse’s parents’ 70t birthday H{ A} £ 2 0| &
Parents’ 80t birthday £ 22| Zr&=

Spouse’s parents’ 80t birthday Hi A} £ 2 o| Z

lo
ri
oy

MH>

e I G Qe G G ov )

H>

DEATH %z
Parents £ 2

Spouse H{ <A}

Children XtL{

Spouse’s parents Hi S Xl2| £ 2
Grandparents 28 2/Q|XE L
Spouse’s grandparents Hi S Ato| ZE 2
Siblings A A}oH

Siblings’ spouse Al XtOHQ| HY < K}
Spouse’s siblings i< X+2| & A| Xt OH
Parents’ siblings 5 &2 2| | X} 0K

Parents’ siblings’ spouse 5 29| &A| Ao 2| HH< At

= =2 NN WODN OO 00 N O
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NOTE: An alternate paid day off will be authorized when a family event falls on
a designated paid holiday or normally scheduled day off. Fire fighter personnel and
other personnel on special tours of duty will be authorized the number of continuous
calendar days indicated above. Prior supervisory approval is required for all cases
except when the absence is due to the death of a family member. If absence is due to
the death of a family member, the employee will notify the immediate supervisor as
soon as possible.

HE FEAL KIBE 2 SHY0IL HAMOZ ARE FUD A 0 of
2 #Y0| SIBTCL SH ZTAIK A% AT} OIS HYUSES Ylof PR el
S2iUDtg ol 93 BE #717t SIS ECH JHE0 AU R QIFt Z2E Nolstn BE
e BEYSA ANSRIS WRE Fh 50l AU R QIFt ZTA| Awie
JhsEh Wl K4 malg SxtolH S sHof Fot

5-8. Excused Absence (Administrative Leave) (Z'E)&F7f

An excused absence is an absence administratively authorized that does not result in a
charge to leave and is paid at the non-overtime rate for the number of hours excused,
up to the total number of scheduled duty hours.

#HFIIR £7HE ALBSR| b A AlZtol sl o HE 2% Algh SHETX]

HZDET Z0182 S0i8 KIS BYIoR o7bE A2 olnjstch

Type of Excused | Description Authorized Hours
Absence

Installation Closure of facility or installation due to | Up to 1 day
Closings natural disaster, managerial reasons, 1 UMK|
Hrjsa increased Force Protection Condition

(FPCON), temporary US holiday, etc.
Azl 2 2lF AN, RO S EfA|

A LA OZZBHEU S ZE AlMo|Lt

2o 7
Emergency When employee cannot report to work | Up to 1 hour
Conditions or are late for work due to severe %|CH 1 AZHIFR| BAIE 7}
ZIZ A&t storms, floods, fire, or disruption of o

transportation infrastructure (for 518

example, bridges or roads) &8t

?, 87, 3K, E= uS7|H Al

I
Ot
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(E Eof RFO|Lt £2)0| 1| 51}
Ze Moz Qs Alsio] £24t7|

Employment
Related

g ahed

Required Vaccinations/ Immunizations
O|F &l s A/ LB

Medical/X-ray Exam

Up to 8 Hours 8 A|Zt77HK|

Personnel Office Services QIAIX F

(job interview, placement, etc.)
Appeals and grievances &7 2!

I1&5TIH

Absence to appear as witness for the
U.S. Government at ROK court or U.

S. court-martial proceedings. &=
HHOo|Lt DO|F 23| oof ZRIe=

EMst7| fet 22

Permanent Change of Duty Station
(PCS) ¥+ T™& (PCS)

up to 24 hours

Nursing Infant

Child &0t £

Two 30 minute breaks a
day until infant is 1 year old.

B0tz BF 1 Mi7F =

[H77F K|
Absence for Up to 4 hours
Voting (local cities 4 AZHHK|

& provinces) (K|

T AlSFE B

ExZ Q3 A
- =

T A= T

)

—1
—

Absence for Jury

Duty Hij &1 %

Copy of court summons or
official request required
when requesting excused

absence SAEE 7} Q- A|
HAASE E = ZAIQ A A
ME ZQ

Pregnancy

1-12 weeks of pregnancy & after

2 Hours per day 1 & 2 A|zt
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QlAl reaching 36 weeks of pregnancy
UAIZET| 12 T K|, 36 FO|F

Compensatory See Para 6-5 of USFK Reg 690-1
2 e FE0IZ75 690-1 2 658 &=
Travel E&0{& 0]
CHEt 247t

5-9. Compensatory Time Off for Travel = &0{240f izt 2 & 77} AlZF

Compensatory time off for travel earned by an employee for time spent in a travel
status away from the employee’s official duty station outside the employee’s regular
tour of duty when such time is not otherwise compensable under other parts of this
regulation.

zl2l0| B4 22U o
THO MZE st HE

F Stk

SAZEXIE HLE 2F B0l AL AlZholl ChaliME, 2
H

HEX| ot E2, EFoidol CiE E4FIMAIZEE

)|
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Chapter 6
Personnel Actions @A Z x|

6-1. Promotion & &/

Promotion - a personnel action that moves an employee to a position at a higher grade
level or to a position in a different pay plan with a higher representative rate. A
promotion may or may not be in the same job classification system and pay schedule.
&7 - mglo| Ze X H S0 4934 FE o7t B2 OfE HF H Yo FiMoz
FALG (& MFEOo|L 7|=H AF) LiolAe

ACH

4

o
O|SAlZIE QIMZER| &2 &2
(©)

o A

- E
AL oA
Rl £z olm Jx| kg £

ol

_|

When an employee is promoted, the basic pay rate will be fixed at the lowest step rate
in the higher grade that exceeds the basic pay rate prior to the promotion by an amount
equal to two full steps of the grade from which promoted. When this amount (the basic
pay rate at two steps above the employee’s current step) falls between two steps of the
higher grade, the higher of the two steps will be used.

(=] 2 S o S A = A = o oA =L =
xlpl0| STE B, HI40 284 Bl 258 £2 2AS 8T5E B

o

[ .y = — =
sZo2 ML ol Foio| STE 240 £ 22 3 MOl UE FL F 55
SolM £ Zol Mt

6-2. Reassignment AHEAZ/(Z12: BE#F)

Reassignment - the change of an employee from one position to another without
promotion or CLG. Reassignment includes movement to a position in a different
occupational series, or to another position in the same series. An employee may
voluntarily request reassignment to a same or lower graded position. The employee
should have been served in the current position at least six months and it requires the
supervisor's approval. NAF employees newly hired from outside are required to serve no less
than one year in the initially hired position before voluntarily accepting any other position unless
approved by management.

MEIX|(HE: E4) - sTolLt 248 glol & Ao M
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selo| LRl HIME X3 SMse Bal5ol solo| st o sz
RHerso 2 MElSE7|of &M AIEE MBE Kol 248 111 0|4 2R ofziCt

6-3. Detail Bt 79 F( A2 %)

Detail - the temporary assignment of a permanent or temporary employee from the
official position of record, without changing the title, grade, or pay. An employee may be
detailed to another position, or to a set of unclassified duties, informally up to 30 days
or formally up to one year in 120 day increments.

HHE%%MEﬂy-“ﬂm:¥=:@ﬁ%ﬂo

| = Al
H0{L} UA|Zo 2 HEIS HiAiste 74, RIS

71540 SA HIAZRE U L X AEE
HIZ MM ZE 30 YHX], SAHXMZE 120 Y HRIZ 1 A7HX|, CHE XM, E=
HREFIIX| of2 ol AT ol YAl E3E = Ant

6-4. Change to Lower Grade 53/ %/& 2 =9/ Z&Z

Change to lower grade (CLG) (also called demotion) - a personnel action that moves

an employee to a lower graded position. This includes movement to a position in a

different pay plan with a lower representative rate.

59 SZo2 o M2 (CLG) (YW Z5) - Xae 59 &
9

5| X2 MEAI7IE
QIALZR]. Ol 20420| F2 CHE AL XAz

]
EEl _J|\_E I\I\EI--

6-5. Resignation AfZ/

Resignation- separation action initiated voluntarily by an employee to terminate
employment. An employee may submit a resignation for personal reasons. No
employee should be asked to submit a resignation in lieu of some other proposed
personnel action, e.g., removal. A resignation should be submitted in writing at least
two weeks in advance of the proposed effective date.

AEL Eigo] TERAIE B2 s AL Yol 5IE. K2 JHelxel
IR AFEIAIE & 4 2ok, TEolL} CHE BRI Clalstod
M“H%wgéi HRY 4 QiCh AESHE B2 513 AEIY 2|4 2 F FHof
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6-6. Employment Age and Reappointment beyond Age 60 Z& 21& 2/ 60 Al 0/&
AEE

The minimum employment age is 18, and the maximum employment age for the
purposes of recruitment and placement is 59. The maximum employment age of 59 is
not applicable for employees non-competitively reappointed to their former positions
with no more than a 3-day break in service. The maximum age for initial hire into fire
fighter and guard positions is 35.

4 18 AP 218 Mo|mH, BT HIRIE fI8F 21 T & A~H2 59 Mo|Ch (Bt
o2 |
X

60 M7t 7| 2T X]). 2|1 147 59 M|(EH60 MI7F =|7| ZTTHR)E 3 de
Zitst= 2R EE |7F R0l HIZMH oz RHalol MY X2lof HUSE Z o
CHaiME HE K| et Ay 30 ZH[ X0l CiE 21X UEE 2T 2|1 B2

ot 35 M|O|C}.

A permanent employee reaching age 60 will be reappointed until age 68 without a “not
to exceed” (NTE) date to the position from which retired when the employee meets all
four criteria outlined in subparagraph 2-17c, USFK Reg 690-1. They may be
reappointed further after age 68 with an NTE date for a one year or less term.

60 Mloi| == et 232 F 0|2 778 690-1 £2[ 2-17c &of Z7|=& Ul 7tX| HFE
D5 BEAE B2 EIXE 2ol 68 MR “dE AlBH(NTE) 80| MUSEICt 68 Al

OlF0ls 1 1 = 1 0l3te] 7IZHE Y8 TIFe R stof 8 £ ULt

6-7. Termination/Separation-Involuntary HIAF &% 18 &F &/6/17

Termination-Involuntary — nondisciplinary separation initiated by management for
reasons such as RIF, unacceptable performance (unless due to misconduct),
declination to transfer with a function, failure to continue to meet qualifications
requirements (provided the separation is nondisciplinary and the action is initiated by
the agency), etc.
IR 18E2 - 29, 2R+HET (FHHS m2o| ofdl), 7|5 olFof nt2
ME HH, R Eed f%| A IH1X Atoll 2|2t Zdo|r s = X|7t

o ) |-

17|80l ofs &o|E 2lE0| golgh HIZAE ElF =XI.

6-8. Removal If 29( &/ 751/ 17)
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A management initiated disciplinary separation action for misconduct or delinquency
when an employee is not serving a trial period. This includes separation for intentional
false statements in application and appointment papers, failure to qualify in investigation, etc.
A&7zt Ozl ol E-HALILL o| F2fetol CHal BrEIF oM Erolgt FA sio =X
TE Ao UG MT 4ol TolHQl 5{9ITIE, AMES| A AR SO oIt

SHOEXIE ZEEHCH
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Chapter 7
Discipline, Grievance and Appeal &A= x|, 1 &5TIH 2 A H

=" Chapters 12-13, USFK Reg 690-1 (£ 30|27 690-1 5, M 12-13 &)

7-1. Standards of Conduct Z&7/=

Employees will become familiar with and abide by the standards of conduct prescribed
by Appendix E to USFK Reg 690-1, and other standards prescribed by competent
authority.

HHES FEOIZHE 690-1 22| RS Eo| A HEE FH7IED 7|E AT =0

7-2. USFK Policy on Fraud, Waste and Abuse Z/B}, S5'H|, 5&0f izt =&t0/=9 &=

It is USFK policy that any civilian employee found to have engaged in theft, fraud, or
other intentionally dishonest conduct against the USFK, will be considered for removal
from the federal service. Any lesser penalty will require justifiable mitigating

circumstances. F&t0|20] CHEF ME, 7|2 == 7|EF 1 o|XMo 2 £ E|5 (o]
71Etet Zdo 2 8h&{ Tl o st RIZHRI Zl2dof CHEHAM L Qi 7|2 o 2 2 E{ 9
otH(AA IS D) nedstcte Zd0| F8to|=z ol MaHo|ct, otHECH Z0|8t ofiH st

x

AAHZER CHAH M HaEE MRE He 2 Bt

rok

7-3. Types of Disciplinary Actions and Procedures &A= */9/ R &} &}

a. Informal disciplinary actions - oral admonitions, warnings, or reprimands
constitute informal disciplinary actions and are the first step in constructive discipline.

HIZA ZAZ- 25 £, 20 & M HIZA FAERIS0|H HMxel
YHZERIS AHEA
b. Formal Reprimand — Formal disciplinary action used when counseling, oral

admonitions, or reprimands, have not served to correct the situation, and when it is
desirable to make an official record of such action.

TA M AT TEEAL TEHAMOR 4HS U IS £ glg o, Jaln
JBiE ZxIE B4 VIS0 HylE 2ol HIEEE B Hshxls SATAE
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c. Suspension - a suspension is a disciplinary measure taken by management
requiring temporary nonduty status without pay.

HE(ER) - LAY F2 78X JEi7H HeE M dFeel5ol Flets

A XX

d. Reduction in Grade and Pay — an involuntary assignment of an employee to a
position at a lower classification or job grading level.

S YL - ol Chet 519l FQIRR Tk NF +F 02 0| MR

Ly

e. Removal —most severe action taken to separate an employee for reasons of
delinquency, misconduct, or for other cause attributable to the employee.

ot - ofF Rttt FHALR|, EE CHE A ARE HE E[XAIZIT] I8t

t= 7He Y& & FAHZEXI.

P
o

7-4. Table of Standard Penalties &HZ x| Z7|Z=Z

Table of penalties used as a general guide in imposing disciplinary actions for
delinquency or misconduct.

ol 9luto|Lt RS CHE FAZAIE £ohsts ol of YEHEQl X|

ANEElE HZER ZIEE.
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7-5. Opportunity to Reply to Adverse Actions E2/EF CIALZ X/of CHEF B Hi(EHEf) &
Z/=/

Employees will be offered an opportunity to reply to proposed adverse actions, e.g.,
formal disciplinary actions (formal reprimand, suspension, reduction in grade and pay,
removal), separation during trial period, separation due to revocation of a license or
LAA, etc.

SMEAZR(SAANM, HH, 35 L 43, ), AI87[2¢tE silz, RiH{5out
7227 Flaz Qe sin S S2lE A= X[of Chei M= E#H(ErEhE 7127t
ZF0{ZICt.

7-6. Grievance and Appeal Procedure 115 ZI& 2} £ & K4}

a. Employees are authorized to seek redress from management actions or
omissions that may have adversely affected them, their working conditions, or job
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relationships, by submitting grievances or appeals requesting reconsideration of such

HUSE2 AMED 2 FE B Ee HF Aol E2IF ¥ 0IE = U
TElFo| ME oL FEALE s, TS TIYOo|LE aedet ME TiEF & 2Fste
AHE MEsSto] 0l CHiE FHAE Z7E Hal7t AL

b. Grievance - an employee’s oral (informal) or written (formal) expression of
dissatisfaction with aspects of his working conditions and on-the-job relationships that
are beyond his control; or a formal (Step Il) grievance requesting withdrawal of a formal
reprimand or notification of a reduction in grade and pay or suspension action.
Temporary employees, reappointed retirees, and employees serving trial periods may
submit a formal (Step Il) grievance after receiving a termination notice.

TETE - Hpo| SHE = A= HRAE Aol 2F 270 X F Aol it

TEHIZA) EE M@ A) 28 EH; T2 TAZM 25 U 4T, T HEE
HAE QFSHE BAQ UH) IETE. YAE X, HUSE SRS AISTIZH
50l HSe ISER STME ¥ $ TAQEH) 15N ¥ 4+ ATt

(1) Employees will be treated in a fair and equitable manner. Employees and
their representatives will not be impeded in the exercise of their rights to present
grievances or appeals, nor will they be subject to restraint, coercion, discrimination, or
reprisal, for exercising these rights.

5SS THSD S5 (L E wotol Bt HAST 150/ HESS
DETHOILL AHS B HEIE BASHEC| oS Lot ofLIEIH, olot 22 Hal

HALE Ol 2 MK, ZH|, RiE, = E5E &otMT ofL|ECt.

n

(2) Employee must present informal (Step 1) grievances within 15 calendar days
following the date of the act or event that the employee believes is the problem, or
within 15 calendar days following the date the employee became aware of the act or
event. The employee may present a grievance regarding a continuing practice or
condition at any time. Informal (Step I) grievances may be presented orally or in writing
to the immediate supervisor or, if the immediate supervisor is involved, to the next
higher level supervisor. The employee must inform the supervisor that he/she is
presenting a grievance.

Eei2 2xHol2t 2 0{HX|E Zx|LE AFHO| e S22 E 15 YU O|LH, =
X240 29t 22 TRILF AHHS LHE S 25E| 15 Y O|Liol HISAl(1 EHA) I 5
1™ sflokstct. Y 22 XI&SEls oLt 2HE0 cHsi M= MEtE

x

— o
DSTEE & =+ AUct HISA(1 BAH) 2STE2 ASEedSAoA FF2L
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(3) If the decision on the informal (Step |) grievance is not acceptable to the
employee or if the supervisor’s reply is not received within 14 calendar days of initiation
of the grievance, the employee may file a formal (Step Il) grievance.

HIZ A1 BA) TETIRON CHEE S TR0l otE Y 4 gig B, EE
DETHE Yolsh £ 14 AUO|Lofl BRILSAte| HHg WX S B, Y
5jeie T4 BA) IETHE MEY 4 ok

(4) A formal (Step Il) grievance may be presented concerning a reduction in
grade and pay, suspension or formal reprimand. For all other matters, a formal (Step Il)
grievance will be accepted only after informal (Step I) grievance procedures have been
followed.

Z5 ol zta2 MR = ZAIZ4AT g4t Algle 2 _!(2 |:|-7:||) k¥

-4 =

Aol cHet A nETE2 HISA(1 BA) 2SETE HAE
P

T

c. Appeal - an employee’s written request for reconsideration of a removal or
termination-involuntary action for performance deficiencies. If an individual removed
from USFK feels the action is not justified, in accordance with USFK Reg 690-1,
Chapter 13, the individual has the right to appeal within fourteen (14) calendar days
after the separation date to the USFK Korean Employees Appeals Boards (KEAB).

A28 -IHEAMDI) Ee 2F =TSR Qe HIAHE XM 1 8FE T X[of
CHEt T E Qs o MH . FEO|Z0M ot § AE 2 F&tolz2 7™
3 Xt

off et s n U= 5 & 14 LolLol FEH0|= et=QI %3 AH {30
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Chapter 8

Performance Appraisals 2557}

=" Chapter 14, USFK Reg 690-1 (£ 8t0|2 & 690-1 2, Al 14 &)

8-1. Annual Performance Appraisal 272 27 &

The performance of permanent APF and NAF Korean employees are normally
appraised annually according to the below appraisal schedule.

ME/MIME 75 =2l 2pE2 otel 2F87H 27|E 0 whet Yo =z of'd

ZFEIHE 2A Elot

Pay Schedule and Grade Rating Periods Suspense for Appraisal
M iR 2=+ 8ot oIzt =787t otg 7|8
KGS-1 thru KGS-6 1 May — 30 Apr 31 May

AFE1-6 5 5¢1YU- 430 5%31Y

KGS-7 & Above 1 Feb — 31 Jan 28 Feb

MFET7 Z0|d 281 - 1831 2328

KWB-1 thru KWB-5 1 Nov — 31 Oct 30 Nov

7IsE 152 ME1L- 1031 1130

KWB-6 & Above 1 Aug — 31 Jul 31 Aug

7|s® 6 Z0[4 8 1Y- 731 8331y

8-2. Performance Management Steps =7 # 2/ EI 7

a. Supervisors establish performance requirements (performance standards),
informing employees what is expected in order to accomplish the job satisfactorily.

Zalxte =ledo| YT

E AMIxd

S3Hoz sty 8l Izl YF o &t Eoi

AT 2d 7|&E)g d-Etot

b. Employees will be advised of the level at which their performance is progressing,
what their strengths and weaknesses are, and how to improve, and so on.

A; —
NS e PSS HY M, FUH, ¢

ZlCt.
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c. Supervisors determine job-training activities what will assist employees in
improving their overall performance and enhance their future development.

TElRt= 2ol MR HF SHE FLAFI T e AL E =2 = Ue UF

d. Atthe end of the rating periods, supervisors prepare official performance
appraisals.

2587t 7[zZto| ELHH HSAe

OH

A 2287t
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e. Performance based actions will be taken, e.g., reassignment, CLG, or separation
for inadequate performance, and awards for outstanding performance.
SOHEARR YRSl CHElME MHiR], 25, 2REYOR ft 18R,

=T ’
S0 Uig 2 § 2FE7tol| 2Het A= X|7F F[SHEICH

8-3. Trial Period A/&(&ZF)(+&)7/Zf

Newly hired permanent employees are required to serve a trial period for one year. The
trial period gives the employee an opportunity to demonstrate qualifications, integrity,
personality, work habits, respect for higher authority and fellow employees, and
willingness to learn and improve. At the end of the trial period the supervisor will
determine whether to retain the employee or not. Decisions to terminate employees
serving trial periods may be made at any time during the trial period.

AT E Mgl AUS S Yoz 1 Wzt AIB(4&)7Izhe ZAIEL. AlgTlzte
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Chapter 9

Awards and Decorations &} =%t

o

ol

5" Chapter 16, USFK Reg 690-1 (£ 0|27 690-1 2, & 16 &)

9-1. OPR and SSPA R+Z2ZF L& @+2F

|=l:|
024

a. Sustained Superior Performance Award (SSPA): Sustained Superior
Performance Award is a cash award in recognition of Outstanding Performance Rating
(OPR) normally for a 12-month period. It is also known as ‘Performance Award.’

24 24 ZFY (SSPA): 24 242 RHL UKo 12 JHYS0to)
—?——?—E—?—%’éé% E¥ot7| flet 28y, ' 2F & oletn dedM U7 stot.

b. Time off Award (TOA) — time off from duty without loss of pay or charge to leave
in recognition of outstanding achievement or other personal effort that contributes to the
quality, efficiency, or economy of government operations.

ZA#THTOA) - DIZHE 220l &, 284, ZH Aol B3 248 Yol

CHE 7HRIM el 3g QlEstod 20 £ 40|t F71 ALS glo] 27 & HAMaiF= & &.

c. Suggestion award — an award authorized for an idea submitted by an employee
and adopted by management, which contributes to the efficiency, effectiveness, or
economical operation of USFK programs. The Suggestion program will be
administrated under component regulations.

Aeta - Z|po| XE35to{ BElF0| xHEHEF oto[C|o{od| CHEH RI7t& é‘:ﬂE-QEH
FE0|2 Mzof cHEt 28X, 2 0t™, FMA 2Pof &8 dl st dolct. &
MEZ & ZF Z(E: component)e| 7o 2t 2 EICH

d. Special Act or Service Award (SASA). A cash award in recognition of
performance substantially beyond expectations on a specific assignment or aspect of
an assignment or job function, or for a single scientific achievement, act of heroism, or
similar one-time special act, service or achievement, of a nonrecurring nature.

EUT2IFY(SASA). ST YT T= UTE JlCf |y o 45 2 BHS

e HIRE 1 3d 54 32, MHIA
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e. Long-term service cash awards. Long-term service cash awards (see table 16-
1) are paid every 5 years in the amount shown below when the employee reaches the
years of service shown.
A== S PR N3y J e B B PN X1

J
r
0
1

F16-1 & x) X3o| ol EAIE 2
5

(
Aol TERIS M otel EAIE A2 Of

Years of Service 2 7|7t Cash Award &t
5 $100.00
10 $325.00
15 $420.00
20 $550.00

For the employees with over 20 years of service the award is
paid at 5-year intervals with Won amount equivalent to $100
added to the previous award amount.

20 3 0|4 24 Blplof7= 0 5 A ofct Bx

- I_-I [ =]
100 48 CfEt 40l HToHE MBHZ 4TS X1 et

f. On-the-Spot Cash Award (OTS): A small SASA ($50 to $500) which may be
given by a supervisor for day-to-day accomplishments of subordinate employees.
Processing of OTS awards will be the same as that of other special achievement
awards.

EMFTY (OTS): BEIHSA7F FotXpol Unt & Hutod| il 4~04t
(50 EEH0lA 500 E o)) Al & FMFHY M| Hits CHE §EY

EOIOI.L‘_I.

g. Honorary awards — An honorary award is presented in the form of a certificate,
medal, pin, emblem, plaque, or other item of nominal value that can be worn or
displayed; and includes Achievement Medal for Civilian Service, Commander’s Award
for Civilian Service, Superior Civilian Service Award, and Meritorious Civilian Service
Award.
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Service Award,” ‘Meritorious Civilian Service Award’ S X|&lgtC}.
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Chapter 10
Training Program W S & &K=

¥ Chapter 15, USFK Reg 690-1 (£ 80|27 690-1 5, & 15 &)

10-1. DoD Policy O/= 820 & &/

It is the policy of DOD to provide the training necessary to ensure maximum efficiency
of civilian employees in the performance of their official duties and encourage
employees in their efforts for self-improvement.

QIZHOI ZIMS 0| BRE £ HsH=O 20f HT) EBHS UHE £ UTE 5t
YUS R 5043 RVIALS Bt =S TS HEisty| Qs R 1SS Tt
740/ 0] S0l wlolct

10-2. Types of Training Programs 1Z SZ 279/ F+F
On-The-Job Training & 2F 1<
Out-of-the Country Resident Training 3H2| £E& 1<
Training through Nongovernment Facilities 2IZFA|M QIE 1<

Off-The-Job Training ZF 2| 1<

v
)
El
Mo
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P
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Formal On-Site Program 34
Tuition Assistance Program &H| EZX 1<

Professional Meetings and Conferences 12 £ 0F &|9|

Correspondance Course Program and Army Online Training Program
Stln=Sudnt 0|2 Qe 224

Civilian Education System (CES) 217tQ! 2| 1< (CES)
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http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf

Detailed information is available in USFK Reg 690-1, Chapter 15; and AK Reg 690-5 for
the employees of 8" Army activities, and other activities under common servicing
agreements or interservice support agreements who are paid from appropriated funds.
RMet Lig 2 Feto|2 #5690-1 32| M 15 %; 0|8 2 BME, 22|z 0|8 =2}

S3MH[AEYO|LL 2R XA S WE FMEN ASE MEXF HHE2 AK

T8 690-5 £ &1

56


http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Regulations/Ak/AK%20Reg%20690-5%20Training%20and%20Development.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Regulations/Ak/AK%20Reg%20690-5%20Training%20and%20Development.pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Regulations/Ak/AK%20Reg%20690-5%20Training%20and%20Development.pdf

Chapter 11

Union and Union Representation = SZ &1 ==X
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11-1. Policy &%

The labor-management relations policy of the DOD recognizes that the participation of
employees in the formulation and implementation of personnel policies and practices
affecting them, achieved through their own freely chosen organizations, safeguards the
public interest, contributes to the effective conduct of DOD business, and facilitates and
encourages the amicable settlement of disputes between employees and DOD
agencies. Also, the public interest demands the highest standards of employee
performance and the provision of employment conditions and practices that are
comparable to prevailing practices in the host country.
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11-2. USFK Korean Employees Union (KEU) < 2t0/2 8t =P/ & &

a. As of December 2015 the USFK Korean Employees Union (KEU) is recognized
by USFK as the exclusive bargaining representative of the employees of the Employer.

2015 128 ¥ MIFE0|2 =3 SEZE2 FEH0|Z2 9| E=3QlRE
HESE RYUS TMOHE = SXEo 2 QHE(o] YLt
b. The Union represents the interest of all employees covered by the Labor

Management Agreement without discrimination and without regard to union
membership.

FEe A 90| ZER, HIZEHHS FEST Al OO MBS wE BE
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http://usfkkeu.or.kr/main.html
http://usfkkeu.or.kr/main.html
http://8tharmy.korea.army.mil/dhrm/assets/kn/labor/LMA110927.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/labor/LMA110927.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/labor/LMA110927.pdf

11-3. Rights of the Union = &ZX &2/ A2/

a. The Union shall have the right to request consultation or negotiation and to
present its views either orally or in writing to the Employer with respect to personnel
policies, procedures and working conditions affecting employees. Matters for
consultation and negotiation include working conditions and facilities, labor-
management relations, employee services, disciplinary procedures, methods of
adjusting grievances and appeals, granting of leave, promotion plans, demotion
practices, reduction in force procedures, and hours of work. The Union may request
consultation regarding the conduct of pay and benefits determining surveys.

g2 HuoAH IE2 Olxls ArEHnt O Hat, ae(n 22 x40 #stod
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STHE, ZSHA, TR, U HUAIZL TIEH 0l9 RAFEH A 50| it

b. The Union has the right, upon its request, to be present at formal discussions,
hearings, or meetings between the Employer and employees concerning grievances
and appeals unless the employee concerned specifically requests that the union official
be excluded. During the meeting or hearing, the Union may present information on
behalf of the employees. The Employer in turn, may also request information from the
Union during adjudication of the grievances or appeals. No more than one union official
will present information or represent the employee.

TEe BETIY U A% Totod ABAteH TR Abolof HAIElE BAEL, o],
i glolof EAME 2T M &AM B 4 2= HEIS JHTICH B, Tef KOl
ZeUplo] B58 585 T8 HRE o2 Bk 0fE{E EolLt MolnhEolA
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MEID SO Zatol ‘2Ol MAIE @F & 4 I T80l A2 E MES 7L S
CHElshs Y2 Zateied UHof B Bt

11-4. Rights of Employees &/2/9/ 72/

a. Employees have the right, freely and without fear of penalty or reprisal, to
organize or join, or to refrain from joining, any lawful employee organization.

xl2le ElAH|L} EE20of ToH=0| 90| BE{RIQl RIS CHA|= &= XI5HHLE 0|of
AR 20| 7FUSHALE 7FISHR| ofLE HE|E THEICE.
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b. Employees have the right to designate a union representative for the purpose of
consulting with management officials on individual grievances and appeals or to handle
their own grievances and appeals, and to choose their own representatives in
accordance with applicable regulations. The Employer will not discipline or otherwise
discriminate against any employee because he has filed a grievance, testified at a
grievance hearing, or designated a union official as his representative on individual
grievances and appeals.

zlglo] 2OHEIE W AME RO 2atod BEIRtS HOlE shHL EE 2Olo)
SOEIE U A FEEA N Da H7IE 21014 E210] M RS s HL Zat
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20hg THHCIALL Aolol EF 50 ZAUCHALH BTEH W AN f2IQIoR T
Qlelg MEMCHE olRE EAs L AP CHSE 4 gich

c. Detailed information is available in USFK Reg 690-1, Chapter 17; and Labor
Management Agreement between United States Forces Korea and USFK Korean
Employees Union (27 September 2011).
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11-5. Payroll Deductions for Union Dues 2= B/ H| S

a. Employees may become due paying union members by completing and
submitting ‘Request and Authorization for Voluntary Allotment of Compensation for
Payment of Employee Organization Dues’ through the union and the CPAC to the
payroll office. A deduction of union dues from pay will be made in the amount of 0.9%
of the employee’s basic pay (including base pay, CAP, PIK and BA).
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b. Due paying union members may request revocation of withholding at any time by
completing and submitting USFK Form 101EK-E (Cancellation of Payroll Deductions for
Labor Organization Dues) through the CPAC to the payroll office.
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http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Regulations/Ak/AK%20Reg%20690-5%20Training%20and%20Development.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/labor/LMA110927.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/labor/LMA110927.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/labor/LMA110927.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/labor/LMA110927.pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Forms/USFK%20Form%20101EK-E,%20Cancel%20of%20Payroll%20Deductions%20for%20Labor%20Org%20Dues.pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Forms/USFK%20Form%20101EK-E,%20Cancel%20of%20Payroll%20Deductions%20for%20Labor%20Org%20Dues.pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Forms/USFK%20Form%20101EK-E,%20Cancel%20of%20Payroll%20Deductions%20for%20Labor%20Org%20Dues.pdf

Appendix A
Useful Links &% ®IAIO|E &3

FEolse =2 A X ALo|E:
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https://wr.acpol.army.mil/knrs_employment/
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FEOIZD 018 2 FE:

http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/Publication_Records Reg UNC
.htm

Z&tolz, 0l8 2 5 MAL
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/Publication_Records_Forms.ht
m

MZo U FE;

https://wr.écpol.érmy.hiI/knrs_emponment/
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https://knpay.korea.army.mil/

ZFet0|Z A= (USFK CPD)/O| 8 = 21232 2| X{(DHRM):
http://8tharmy.korea.army.mil/dhrm/index.asp

T ESK|ME:

http://www.work.go.kr/jobcenter/index.do

Ol€= 22+2! 2S (Army e-Learning Program) AHO|E.:
https://usarmy.skillport.com/skillportfe/custom/login/usarmy/login.action
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https://lr.acpol.army.mil/knrs/selfservice/
https://wr.acpol.army.mil/knrs_employment/
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/Publication_Records_Reg_UNC.htm
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/Publication_Records_Reg_UNC.htm
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/Publication_Records_Forms.htm
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/Publication_Records_Forms.htm
https://wu.acpol.army.mil/fer/emp/employment.htm
https://wr.acpol.army.mil/knrs_employment/
https://knpay.korea.army.mil/
http://8tharmy.korea.army.mil/dhrm/index.asp
http://www.work.go.kr/jobcenter/index.do
https://usarmy.skillport.com/skillportfe/custom/login/usarmy/login.action

Appendix B
Standards of Conduct-KN Employees

EdIE-er=0 5HA

1. Reporting for Work

Employees are expected to report for work promptly on all scheduled workdays in a
condition which will permit proper performance of assigned duties.

Leave must be used IAW established policies and procedures. When an employee
cannot report for work on time, or when a situation requires an unscheduled absence
from duty in an emergency, the employee must make every effort to contact the

immediate or second level supervisor by telephone.
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2. Performance of Assigned Duties

Employees are expected to be efficient and industrious in performing their duties and to
be informed of performance requirements and procedures pertaining to their jobs.
Employees must assure full responsibility for carrying out assigned duties and
effectively accomplishing work assignments. Employees must not participate in or
support any activity which would be disruptive to the performance of assigned duties or

would decrease the efficiency of operations in the organization.
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3. Proper Utilization of Official Time

Employees are expected to render a full day’s work for a full day’s pay. Employees
must not engage in personal affairs during duty hours, such as making personal
telephone calls except in emergency cases, gossiping with fellow employees, or visiting
places other than those required for the performance of official duties. Employees are
expected to inform supervisors when their assigned tasks are accomplished and to

make full and productive use of scheduled work hours.
STFAlIZe| HEE A
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4. Observing Rules and Regulations

Employees are expected to observe the various rules, regulations, laws, and other
authoritative instructions, and consistently conduct themselves in a manner which is
above reproach. Employees must keep themselves informed of the standing operating
procedures applicable at the job site and make every effort to secure clarification when

they are uncertain about the interpretation of any procedures or regulations.
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5. Cooperation with the Supervisor

Employees are expected to readily respond to instructions from supervisors, respect the
authority of supervisors, and refrain from any acts which would harm or destroy the
authority or integrity of supervisors. Matters of disagreement with the supervisor should
be openly brought to the supervisor’s attention and efforts made to resolve the

disagreements in a constructive manner.
el SRl gt g=
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6. Relations with Fellow Employees

Employees are expected to exercise courtesy and tact in dealing with fellow employees
and to respect the rights of fellow employees. Employees must endeavor to create
harmony and work in harmony with other employees and must avoid any act or

statement which could harm or destroy a fellow employee’s reputation.
SEEHED o T

7. Protection of Government Properties and Supplies

Employees are expected to safeguard property, equipment, tools, and supplies from
loss, damage, or misuse. They are responsible for equipment and tools assigned to
them and for property and supplies in their areas of responsibilities. They are
responsible for the protection of such property and supplies from misuse, use by
unauthorized persons, damage, or loss. Employees are expected to positively support

command efforts for the elimination of pilferage, theft, and black-marketing.
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8. Safeguarding Official Information, Records, and Documents
Employees are expected to safeguard official information, records, and documents from
disclosure to unauthorized persons and from loss. Information acquired IAW official
duties must not be discussed or disclosed except as necessary in the performance of
official duties. Employees are also expected to present correct and valid information
and documents required in connection with their own employment.
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9. Supporting U.S.-ROK Objectives

Employees are expected to recognize their responsibility as members of the USFK to
support U.S.-ROK security objectives. Employees are expected to recognize these
special missions and to fulfill their obligations. Employees will not engage in any
activities which prompt public criticism, cause discredit, or interfere with mission

accomplishment.
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10. Private Activities on Post

Employees must not engage in unofficial business on post, such as soliciting,
canvassing, or peddling. Employees are not permitted to conduct business operations
on post; for example, promotion or sale of commercial items, commercial lending, or
repaying money with interest. Employees are expected to conduct outside affairs in

such a manner that they do not interfere with proper and full discharge of assigned

duties.
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11. Standards of Conduct
The following provisions concerning standards of conduct are applicable to Korean
employees: Standards of Ethical Conduct for Employees of the Executive Branch,
Final Regulation issued by the U.S. Office of Government Ethics, Title 5, Code of
Federal Regulations, Part 2635; and Department of Defense Directive 5500.7, to
include the requirement for submission of Confidential Financial Disclosure Reports,
described in chapter 7, section 3
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Appendix C

List of Regulations Related to USFK KN Employees

USFK Reg 690-1 (Civilian Personnel Regulation and Procedures-Korean Nationals), 1
July 2017.2017 ' 7 & 1 LRt FH0|Z2 7 690-1 Z(BIZHRIQIAN T AA}-
%I_l-—EI-O|7CI-‘?—-I)

- =1 =

Labor Management Agreement between USFK and USFK Korean Employees Union

FEO[Z-MIFe0lZ =l Sae ol B

The United States and Republic of Korea Status of Forces Agreement, Labor Article
XVII

SOIFEXIREE, =F 2" 172

USFK Reg 690-118 (Qualification Standards for Korean Employees)
FgtolZ 7 690-118 (8H=Ql Xl Xt A7|F)

USFK Pam 690-500 (Position Classification Guidance and Standardized Job
descriptions for Korean Positions)

FEOIZ TE 690-500 (2HFQ P XS T K AD EF MPIIEM)

USFK Reg 690-22 (Korean Employees - Handling Disruptive Labor Actions)
FetolZ2 #74 690-22 (BH=¢l 23 - B2 sl AL MEl)
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http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-reg-690-1-170705.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/labor/LMA110927.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/labor/LMA110927.pdf
http://www.state.gov/documents/organization/129551.pdf
http://www.state.gov/documents/organization/129551.pdf
http://www.state.gov/documents/organization/129551.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-Reg-690-118-Qualification-Standards-for-KN-20180705.pdf
http://8tharmy.korea.army.mil/dhrm/assets/kn/staffing/USFK-Reg-690-118-Qualification-Standards-for-KN-20180705.pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Publications/USFK%20Pam%20690-500%20Position%20Classification%20Guidance%20and%20Standardized%20Job%20Descriptions%20for%20KN%20Positions(21%20DEC).pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Publications/USFK%20Pam%20690-500%20Position%20Classification%20Guidance%20and%20Standardized%20Job%20Descriptions%20for%20KN%20Positions(21%20DEC).pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Publications/USFK%20Pam%20690-500%20Position%20Classification%20Guidance%20and%20Standardized%20Job%20Descriptions%20for%20KN%20Positions(21%20DEC).pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Regulations/USFK/USFK%20Reg%20690-22-KOREAN%20Employees%20-%20Handling%20Disruptive%20Labor%20Actions.pdf?cache=20090901
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Regulations/USFK/USFK%20Reg%20690-22-KOREAN%20Employees%20-%20Handling%20Disruptive%20Labor%20Actions.pdf?cache=20090901

Appendix D

Area lll & North CPAC POCs
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A2 LY & Services

HM/HS HS
Section/Phone #

O|H| Email

Recruitment, Promotion,
Step Increase, Position
Classification, etc.

XIOlI:IE
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Personnel Services Division /

757-2003, 757-2002, 757-
2222, 7157-2207

Son.pae1.LN@mail.mil;
Sukhui.choe3.LN@mail.mil;
Hyonnae.kim2.LN@mail.mil;
Yongna.yi2.LN@mail.mil

Letter of Employment,
Certificate of Experience,
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un.c.kim10.LN@mail.mil
kumyon.na.LN@mail.mil

Procedures for

Grievances, Disciplinary
Actions, Leave, Awards,
Performance Eval, Union

Labor/MER
757-2205, 757-2230, 757-
8201

kyong.u.kim2.LN@mail.mil;
hyongkwon.pak.LN@mail.mil;
sungyon.yang.LN@mail.mil

Application for Tuition

Assistance for Areas |, Il &

m 1-3 X9 stxit2x =

K

A ~Kim, |: 757-8201
Kim, J ~ P: 757-2231
S~Y: 763-4685

A ~ Kim, I: un.c.kim10.LN@mail.mil
Kim, J ~ P: sungyon.yang.LN@mail.mil
S ~ Y: kumyon.na.LN@mail.mil
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Area IV CPAC POCs
4 X[ QIAFR] Q4Ef

A2 LY & Services

HM/H3HS
Section/Phone #

O|H| ¥ Email

Recruitment, Promotion,
Step Increase, Position
Classification, etc.

el =
M, 57, zEOIY,

592 R 5 29

Personnel Services Branch
763-4678 / 763-4677 | 763-
4676

hyonhui.hong.In@mail.mil
chaeyong.chang.ln@mail.mil
chonghun.ha.In@mail.mil

Letter of Employment,
Certificate of Experience,
Employment Insurance Plan
(EIP) / National Pension
Plan (NPP) / Health
Insurance Plan (HIP)
Benefits, etc.

763-4678

hyonhui.hong.ln@mail.mil

Procedures for Grievances,
Disciplinary Actions, Leave,
Awards, Performance Eval,

& Union issues. I1&ZIH

74 BR
ARHE Y, Mg At

=2A, &

Labor/MER
763-4638

Kuksong.chong.LN@mail.mil

Application for Tuition
Assistance, Maternity
Leave, & Childcare
Leave. SfAtE R F AIF,

B4R SobET

763-4675

songhui.kim2.In@mail.mil
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