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REPLY TO
ATTENTION OF:





CEPOF-PP-SK                                                                                        Date

MEMORANDUM FOR Client 
SUBJECT:  Funds Request for Project(s)
1.  Reference is made to your memorandum … dated … subject requesting FED to begin design on the subject project(s). 

2.  In order to begin working on your project(s), we are required to have funds for our labor, since FED is a reimbursable organization not centrally funded.  Please provide $5,000 per project [or 1% of the PA, whichever is greater]  for FED to initiate work on the subject project(s).  

3.  Your funding document should be sent to Commander, US Army Engr Dist, Far East, ATTN: CEPOF-RM-B, Unit #15546, APO AP 96205-0610.  Please send your funding document by facsimile to DSN (315) 721-7424.  Point of contact is Name, Project Manger, at DSN 721-xxxx.

                                                            Name
xxxxx Team Leader
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