FED PMBP 2.0
                                     Attachment 2-10

05/11/01

MEMORANDUM FOR CEPOF-RM-B
SUBJECT:  ORDER FOR REIMBURSABLE SERVICES
CONSTRUCTION PROJECTS:  







             ENGINEERING/PPMD:  



1.  THE FOLLOWING ORDER FOR REIMBURSABLE SERVICE HAS BEEN RECEIVED AND A COPY ATTACHED TO THIS MEMO FOR ACCEPTANCE.


Ordering Office  



Order Number   

   Change #   





Dollar Amount   
   Appropriation   





2.  ADMINISTRATIVE INFORMATION


A.
PROJECT MANAGER/RESPONSIBLE EMPLOYEES:   







B.
ENVIRONMENTAL WORK/ASBESTOS WORK:
 YES   
     NO   

    


IF YES:



ASBESTOS


HAZARDOUS WASTE




WATER QUALITY


UST MANAGEMENT




DRINKING WATER QUALITY


ECAS


C. RELATABLE TO COSTRUCTION WORK:
YES


NO


D. DESIGNED BY:
A/E


I/H


3. FUNDS PROVIDED ON THIS ORDER WILL BE USED IAW THE ATTACHED COPY OF REQUEST FOR FUNDING.

4. REMARKS:   

5. WORK ITEM #(s)


   (SIGNATURE)


   Ext: 721-7

· NEW PROJECT:      Yes         No                   










FUNDS TYPE   


    PROGRAM YEAR

       
PROJECT #      






TITLE & LOCATION    














CEFMS PARENT WORK ITEM #     





(  * HQ CWIN #
   


   * PROJECT KEY    




             )

INSTRUCTIONS 

FOR 

FUNDS ACCEPTANCE FORM

Upon receiving new funding document (MIPR, FAD, funding memo or check):

The Project Manager will complete the following:

1. Identify whether the funds are for construction and/or for engineering services (i.e. design, review, etc.)

2. Transfer information from the funding document to blanks in paragraph 1.

3. Complete the blanks in paragraph 2.  Responsible employees are those who will be identified in CEFMS to manage these funds, and should include the Program Analyst.

4. If there was a request for funds, which this funding document is the response, then attach the funds request to this memorandum.

5. In the remarks state the purpose of these funds, such as In-House services, A-E design, Construction S&A, etc.

6. Mark if this is for a new project, sign the memorandum and add your telephone number.

7. Complete the first two lines of the PROMIS data block for Funds Type, Program Year, Project #, Project Title and Location.

8. Give this memorandum to the Reports Manager.

The Reports Manager will complete the following:

1. Enter the project in PROMIS and record the HQ CWIN # and Project Key on the memorandum.

2. Give this memorandum to the Program Analyst.

The Program Analyst will complete the following:

1. Enter the funds into CEFMS and record the work item numbers on the memorandum.

2. Give this memorandum to the Resource Management Budget Branch.

The Resource Budget Analyst will complete the following:

1. Approve the acceptance of the funds in CEFMS.

2. Prepare the funds acceptance form.

3. Send the funds acceptance form to the originator of the funding document, and send a copy to the Program Analyst.
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